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1.Review:

Building Data Models
and Basic Reports

Complete this unit and you'll be able to:

A. Get Data and Building a Report

B. Explain the value and use of a Star Schema
C. Insert calculations and measures

D. Set up Hierarchies

E. Add a Date table to your data model
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A. Get Data and Building a Report

In the Power Bl Level 1 course you learned how to use Microsoft Power Bl Desktop to
create Power Bl reports with multiple visualizations. You also learned how to set up a
data model, add calculated fields to that model, and more. In this course you will
review many of these skills and begin to take them to the next level by creating the
following report for the Adventure Works company.

2,838 822 $6,007,418
Total Line Items Sales Orders Total Sales
Total Sales by Territory and Channel Category  Time Frame
Channel ®Internet @Reseller L] Accessories -~ [m] 2017
Bikes v [Jatr
-~ [ ] Clothing ) Qir2
es - Norts | Compenents o
Color A =
~ M August
- [ Black B Scptember
o v a4
<[] 2019
:Ad 0 2020
. Silver
- ' Silver/Black
France RIS ] White
Yellow
Start a new Power Bl and get your data
1. Start Power Bl. From the Home screen click Blank report.
2. Import data from the AdventureWorks.xlsx Excel file.
3. Select all five tables: Customer, Product, Reseller, Sales and Sales Territory.
AdventureWorks.xsx [3]
@ Customer
@ [ Product
@ [ Reseller
M@ sales

[ Sales Territory

4. Click Load.



Microsoft Power Bl Level 2 © TechMentors

Analyze the data

1. Switch to the Table view.

2. Select the Sales table from the Data pane.

3. Notice that the status bar lists the name of the table and the number of rows
(records) that are in the table.
53 Wednesu. -mber 22, 201 -1
44755 | Wednesday, November 22, 2017 -1
44760 | Thursday, November 23, 2017 -1
44768 Friday, November 24, 2017 -1
44781 Sunday, November 26, 2017 -1
45040 Wednesday:, January 3, 2018 -1
45044 Sunday; fanuary 7, 2018 -1
45046 Sunday, January 7, 2018 -1
f"TlflE.G I.d.";ﬂlﬂ—"fﬂ.-".l.' .I-‘-.r"l' i Aty T ? ;lfl 1 -r:\.h - 1
Table: 5ales (121,253 rows)
4. Notice each column has a drop-down menu that lets you view, filter, sort and
search the data in that column.
1 Rescler Key [~ ] Product Key [~] Order Quantity
Reseller Sort ascending
Reseller Sort descending
Reseller
Reseller
Reseller
Reseller
Reseller Text filters
Aeseller £ Search
Reseller
—r (Select all)
Sl o
Reseller
Reseller [ _oc =N
5. Using these tools analyze the data by answering the following questions:
Question Your Answer

A. Count the records in the Sales table.

B. List the distinct channels in the Sales table.

C. Using the filter drop down on the Sales Order
field, can you quickly count the distinct Sales
Orders in the Sales table?
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D. Using the filter drop down on the Customer
table, Customer Code column, which customers
have a customer Code that is negative?

E. What is the name of the Customer with the
Customer Code of -1?

F. The customer table has customers in how many
countries?

G. What is the relationship between the Customer
Code and the Customer ID?

H. Which fields can be used to link the Sales
Territory Table and the Sales table?

In the Reseller table, are the Reseller Code and
the Reseller ID related?

J. Based on the Product table, what industry
would you say the Adventure Works company is
in?

K. All of these tables seem to revolve around

which central table?
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B. Explain the value and use of a Star Schema

In the previous exercise, you should have noticed that all the tables, one way or
another, are related to the Sales table.

1. Switch to the Model view.

2. From the ribbon, choose Home, Relationships, Manage relationships.

3. Compare your screen with the one below. If needed, click the New relationship
button and create any relationships that are missing.

Manage relationships X
~+ New relationship {7 Autodetect = Filter ~
|:| From: table (column) T Relationship To: table (column) Status
O Sales (Customer Key) % » 1 Customer (Customer Code) Active
|:| Sales (Product Key) * » 1 Product (Product Code) Active
D Sales (Reseller Key) * » 1 Reseller (Reseller Code) Active
O Sales (Sales Territory Key) EY » 1 Sales Territory (Sales Territory ... Active

4. When finished, close the Manage relationships dialog box.

You might say they the Sales table is like a Sun or Star and the other tables are like
planets that revolve around it.

What is star schema?

Star schema is a data modeling approach that is used by many relational data
warehouses. This schema / plan places a “fact” table in the center of the data model,
and then has various “dimension” tables surrounding it — thus making the data model
look like a star with planets revolving around it.
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E] Customer DIM
@ Product DIM

City
Category Country
Color Customer Code
List Price Customer Name
Model Postal Code
Product Collapse ™
Product Code 1
Collapse ~ E] Sales FACT
Channel
Customer Key
B Extended Price
) * > Line Item Number * 4
3 * Order Date >k 4
2~ Order Quantity
Product Key
1 Reseller Key
E] Reseller DIM 2 Sales Order 1

Business Type Collapse E] Sales Territory DIM
City Country
Country-Region Group
Postal Code Region
Reseller Sales Territory Code
Reseller Code FA Tavvitan
Ctata Ar DrAvinca Collapse ™

Collapse

What is a fact table?

Fact tables contain the transactions, events, enrollments, or sales. It is usually the table
that contains the information you want to summarize with an aggregate (sum, average,
maximum, minimum, etc.).

What is a dimension table?

Dimensions tables contain information about people, places, or things. For example,
the customer table is a dimension table about people. The product table is a
dimension table because it is about the things the organization sells, and the reseller
table is another dimension table that contains information about the places /
organizations that sell the wholesaler’s products.

Each dimensions table contains one primary key field / column, and multiple attribute
columns.

The primary key column is usually a number. In this dimension table, the primary key
field is always unique; it is never duplicated in this table. The primary key field can
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also never be blank. Many databases use an auto-number field as their primary key.
For example, the primary key in an employee table will be the employee number field.
When a new employee is hired, they are assigned the next available employee
number.

The attribute columns share attributes about the person, place, or thing. For example,
the customer table includes attribute columns for customer name, ID, address, city,
state or province and postal code. Similarly, the product table includes attribute
columns for product name, list price, category, color, etc.

In Power BI, the dimension tables are usually used for grouping and filtering data.

Why should | use a Star schema?
Setting up your data model with multiple tables in a Star schema will:

e Provide organization and usability:
Having your fields in multiple categorical tables is like organizing your files with
folders. In contrast, using only one large table is like putting all your files in the
same folder. It becomes a big mess and makes it difficult to find things.

e Make formulas easier:
Formulas become much more complex when all the fields are stuck in the same
table. However, when the fields are organized in a logical Star schema the
formulas are easier to write, read, and comprehend.

e Improve performance:
The computer’s performance in calculating formulas and apply filters is
significantly improved when the data is organized into a logical Star schema.

e Yield faster refreshes:
If you have tens or hundreds of millions of records, you will notice a report with
a logical Star schema will refresh significantly fast than a similarly sized database
that has all the data in one table.
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Additional resources
If you would like to learn more about the benefits of a star schema, check out these
resources:

e Understand star schema and the import for Power Bl — Microsoft document
https://docs.microsoft.com/en-us/power-bi/guidance/star-schema

e Why Power Bl loves a Star schema — Guy in a Cube YouTube video
https://www.youtube.com/watch?v=vZndrBBPiQc



https://docs.microsoft.com/en-us/power-bi/guidance/star-schema
https://www.youtube.com/watch?v=vZndrBBPiQc
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2.Calculations, Measures
and Hiearchies



Microsoft Power Bl Level 2 © TechMentors

A. Insert and remove fields

In this exercise we will continue creating our report and show the results of some
aggregate calculations using Card visualizations. We will also review how to add a
calculated field and remove some unnecessary fields.

Add Cards and a calculation to the report

1.

2.

Return to the Report view.

Change the background to light gray.

e In the visualization pane click the Format Page icon. P
e Expand the Canvas background area.

e Choose a light gray color.

e Set the transparency to 0%.

Add a card visualization to count total line items by doing the following:

e Add a Card visualization =!.

o Drag the Sales table’s Sales Order field into the card.

o Click the fields well’s drop down and change the calculation to count.

e Rename the field to Total Line Items by double clicking in the well and
typing the new name.

e Click the Format Visual icon, expand the Callout value area, and change the
display units to None, and the Value decimal places to 0.

Add another card visualization to show a distinct count of Sales Orders:

e Add a Card visualization ='.

o Drag the Sales table’s Sales Order field into the card.

o Click the fields well’s drop down and change the calculation to
count (distinct).

e Rename the field to Total Orders by double clicking in the well and typing
the new name.

e Click the Format Visual icon, expand the Callout value area, and change the
display units to None, and the Value decimal places to 0.

10
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5. Create a calculated field for Extended Price by doing the following:

e Right click on the Sales table and choose New Column.
e Enter the following calculation:

Extended Price = Sales[Order Quantity] * Sales[Unit Price]
* (1 - Sales[Unit Price Discount Pct])

6. Add a third card visualization to show Total Sales:

e Add a card visualization [Z.
e Drag the Sales table’s Extended Price field into the card.

e Rename the field to Total Sales by double clicking in the well and typing the
new name.

e Click the Format Visual icon, expand the Callout value area, and change the
display units to None, and the Value decimal places to 0.
7. Standardize the height, and line up the three cards as follows:

e Select all three cards.

¢ In the Visualization pane, click the Format Visual icon.

¢ Click on the General heading.

e Expand the Properties section and set the height to 120.
e Expand the Position section and set the vertical to 75.

8. Compare your screen with the screen shot below.

121,253 31,455 110,336,398

Total Line Items Total Orders Total Sales

11



Microsoft Power Bl Level 2 © TechMentors

Add a calculated field for Territory name

In this exercise we want to create a new calculated field for the Sales Territory name
that should include the country name and region if necessary. Many of the region
names identify the country that they represent. However, those within the United
States do not include the name of the country. As shown below, to overcome this we
will create a calculated Territory name field that will include the country name and
where needed region names also.

Sales Territory Code |[~|| Group |~| Country |~ Region -

Corporate HQ |Corporate HQ | Corporate HQ | Corporate HO

-1

7 | Eurcpe France France France
8 |Europe Germany Germany Germany
10 Eurocpe United Kingdom United Kingdom United Kingdom
& Merth America  Canada Canada Canada
3 | Merth America | United States Central United States - Centra
2  Merth America | United States Mortheast United States - Mortheast
1 Morth America United States Morthwest United States - Morthwest
5  Merth America | United States Southeast United States - Southeast
4 Merth America | United States Southwest United States - Southwest
9  Pacific Australia Australia Australia

1. Switch to Table view and select the Sales Territory table.

2. Right click on the Sales Territory table, choose New Column, and enter the

following calculation.
Territory = if([Country] = [Region], [Country], [Country] & " - " & [Region])

This calculation uses the IF function, which has three parts. First the function
evaluates an expression, [Country] = [Region], that will yield TRUE or FALSE. After
the first comma the function shows the results that will occur if the answer is
TRUE, [country]. After the second comma the function shows the results that
will occur if the answer is FALSE, [country] & " - " & [Region].

Therefore, if the Country and Region are equal, then only return the Country
field. If not equal, include the Country, a dash, and the Region.

12
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Remove unneeded fields

1. In the Data pane right click on the Customer table’s Customer ID field, then
choose Delete from model. When asked “Are you sure...” click Yes.

2. Repeat the process to remove the Reseller’s Reseller ID field.

13
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B. Add Measures

In the previous exercises you added and removed calculations to and from your tables.
As shown below, adding a calculation, such as Extended Price, creates a calculation for
each row in the table.

Sales Order |~ Order Date ~ | Cu, Unit Price |~ || Unit Price Discount Pct [~ | Sales Territory Key |~ | Extended Price [~
43663 Friday, July 7, 2017 419,46 [ 4 419.46
43666 Sund 9, 2017 419,46 [ - 419,46
43678 Tuesday, L, 2017 4i9.45 o 4 419.45
43691 Friday, July 28, 2017 i 874,79 [ 4 874,79
43859 Monday, August 7, 20017 28,84 a 4 28.54
43863 Monday, August 7, 2017 874,79 [ ! &74.79
43865 Tuesday, August 8, 2017 |\ 1 874,79 4] 4 874.79
43872 Sunday, August 13, 2017 419.45 a 4 119.46
L2005 Tuesday, August 22, 2017 \ 874,78 [ - SL70

maust 25, 2017 !

Measures on the other hand are added once per table, not once per row.

In the following exercises, you will create three measures. You will also learn how to
create a new special type of table to hold all your measures.

Add a Total Line ltems measure

Recall that in the report, the Total Line Items Card was created by placing the Sales
table’s [Sales Order] field in the field well, and then changing the calculation from SUM
to COUNT. This is fine, except it cannot be reused in other visuals. We therefore will
create a measure for the Total Line ltems and use that measure in the card and in
future exercises.

1. In the data pane, right click the Sales table, and choose New measure.

2. Enter the following formula:
Total Line Items = count(Sales[Sales Order])

3. Notice in the table view that the new measure appears in the Sales table, but it
does not appear with the other columns. This is because measures are not
calculated per row but are instead calculated per the context in which they are

used.
4. Return to the Report view.
5. Select the Total Line Items Card.

14
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6. In the fields well, click the X to remove the existing “Total Line Items”
calculation.

7. Drag the Sales table’s Total Line ltems measure into the card’s well.

8. If needed, add commas by selecting the Sales table’s Total Line ltems measure

and then on the ribbon’s Measure tools click the comma button.

ieling View Optimize Help Format Data / Drill Table tools Measure tools

% e

J % Azt E Data category | Uncategorized v BB

| * AF Yy
- %202

Measure measureg

r Formatting Propertiss Callculations

Whole number v

Add a measure to count Total Orders
In this exercise you will create a measure to count the total number of orders using the
DistinctCount function.

1. In the data pane, right click the Sales table, and choose New measure.

2. Enter the following formula:
Total Orders = DISTINCTCOUNT(Sales[Sales Order])

3. On the ribbon’s Measure tools tab, click the comma button, and
set the decimal places to 0.

4. In the Total Orders card, remove the existing field from the field well, and drag
in the Total Orders measure.

Add a measure to sum Total Sales
In this exercise you will create a measure to sum the extended price to get total sales.

1. In the data pane, right click the Sales table, and choose New measure.

2. Enter the following formula:
Total Sales = sum(Sales[Extended Price])

3. On the ribbon’s Measure tools tab, click the $ button, and
set the decimal places to 0.

4. In the Total Sales card, remove the existing field from the field well, and drag in
the Total Sales measure.

15
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Add three measures for date related calculations

In this exercise you will create a measure to calculate the first sales date, the last sales
date, and a measure named report time frame that lets the user know the report’s
time frame by concatenating the first date with the last date.

1. In the data pane, right click the Sales table, and choose New measure.

2. Enter the following formula for the first sales date.
First Date = min(Sales[Order Date])

This measure uses the Min function to calculate the first Sales [Order Datel.
3. In the data pane, right click the Sales table, and choose New measure.

4. Enter the following formula for the last sales date.
Last Date = max(Sales[Order Date])

This measure calculates the Max function to calculate the last Sales [Order Date].
5. In the data pane, right click the Sales table, and choose New measure.

6. Enter the following formula for the report time frame.

Report Time Frame =
format([First Date], "mm/dd/yyyy")
g " -
& format([Last Date], "mm/dd/yyyy")

This measure uses the Format function twice to specify that the two dates
should be formatted with two-digit months, two-digit days, and four-digit years.
It also includes a space and dash separator by putting the space and dash and
another space between the quotes, and it also uses two ampersand characters,
&, to concatenate or put together all three parts.

Congratulations, you have created five measures that can be used in multiple visuals
that we will create in future exercises.

16
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Create a My Measures table

When your report is finally finished you may discover that you have many measures.
To help navigate the data model, many developers prefer to create a “measures”
table. As its name implies, a measures table only holds measures.

Unfortunately, Power Bl will not let us name our measures table “Measures”. So,
instead we will name it “My Measures” and then will move our measures into it.

O x
1. On the ribbon’s Home tab, click the Create Table
Enter data button. Cotumat .
' ﬁLeave this blank
2. Change the Name to “My Measures”.
Notice we did not enter any data. Neme: | by Measures
3. Click Load. Load Edit Cancel

Notice the My Measures table is listed
in the Data pane underneath the Customer table.

4. Expand the My Measures table.
Notice it has only one column.

5. In the Sales table, select the Total Sales field.
6. On the ribbon’s Measure tools tab, change the Home table to My Measures.
0 Mame Total Sales
{I'tf Home table m v
Customer
al My Measures
Product AT

Sales

oo H

Sales Territory

o

7. Repeat the process to move the Total Orders, Total Line Items, First Date,
Last Date, and Report Time Frame measures to the My Measures table.

8. In the My Measures table, right click Column 1, and choose Delete from model.
When asked if you are sure, click Yes.

17
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Notice because the My Measures table now only has measures, it is moved to the top
of the Data pane.

C. Using measures with visualizations

To see how measures can affect your visualizations, in this exercise you will add a
Stacked bar chart and some Slicers to your report. You will also be introduced to the
concept of a date hierarchy and will see how it can be used to create a multi-level
slicer.

1. Add a Stacked Bar Chart visualization to your report.

Add the Sales Territory [Territory] field to the Y-Axis.

Add the Total Sales measure to the X-Axis.

Add the Sales [Channel] field to the Legend.

Turn off the Y-Axis title.

Turn off the X-Axis title.

Add Data labels.

Change the Data label’s Value, Display Units to Thousands with 0 decimal places.
Set the visual's Title's font size to 24.

On the ribbon’s View tab, change the Theme to Accessible City Park.

2. Add a slicer for the Product [Category] field.
3. Add a slicer for the Product [Color] field.

4. Add a card visualization for Report Time Frame measure.

e Set the Card'’s Callout value to 28 pt.

e Turn off the Card’s Category label.

e Turn off the Card’s background by setting its transparency to 100%.
(Hint navigate to the card’s Format, General, Effects, Background area).

5. Recognize and use a date hierarchy:

e In the Sales table, click the Order Date field’s expand button.
Notice it reveals a Date Hierarchy.

o Click the Date Hierarchy expand button.
Notice the date hierarchy is composed of four levels: year, quarter, month and day.

e Create a new slicer.

e Experiment with setting the slicer to the following and observe the results you get.
e Order Date ¢ Order Date, Date Hierarchy, Month
e Order Date, Date Hierarchy, Year e Order Date, Date Hierarchy
e Order Date, Date Hierarchy, Quarter

18
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Notice when using just the Date Hierarchy the slicer gives you the option to drill
down from year to quarter to month to day.

07/01/2017 - 06/15/2020
121,253 31,455 $110,336,398
Total Line Items Total Orders Total Sales
Total Sales by Territory and Channel Category Year, Quarter, Month, Day
[] Accessories A [ 2017
Channel ®Internet ®Reseller — —
L Bikes s~ Llatr
[] Components ~ ] February
~ ] March
United States - Northwest [EECEXSY $12523K Color [Jatrz
[ Blue [Jatr4
L] Grey ~ [ 2018
0 v .
0 s v 0 2000
] Red
[ ] silver
S
Germany ] White
[ Yellow
$0M $5M $10M §15M $20M s25M $30M
6. To demonstrate that our existing measures facilitate time-based analysis, using

the various slicers, choose the values shown below, and see if you get the same
values shown in gray.

Category Color Time Frame Total Total Total
Line Items Sales Orders Sales

All All 2018

All All 2019 Q1

Bikes Black 2019 Q1

Bikes Black 2019 Q2

Components All 2018 Q1 January
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D. Set up Hierarchies
What is a hierarchy?

A hierarchy is an organizational construct that uses a top-down style. For example, as
you saw with the Order Date hierarchy you had the Year at the top level, Quarter at
level 2, Month at level 3, and Day at level 4.

As you will see in the next couple of exercises, you can create a hierarchy by following
these steps:

1. Determine which table will have the hierarchy.

2. Determine which fields will be in the hierarchy, and their order.

3. Right click on the field that will be at the top level of the hierarchy and choose
Create hierarchy.

4. Rename the newly created hierarchy.

5. Right click on the next field that will be in the hierarchy, and choose
Add to hierarchy, and then choose the desired hierarchy.

6. Repeat step 5 for the other hierarchy fields.

Create a Location Hierarchy

In this exercise you will create a geographical hierarchy for the customer’s Country,
State Province, City and finally Postal code.

1. In the field list, expand the Customer table. @ Customer
O City
2. Right click on the Country field and choose o oy
. Od Customer Code
Create hlerarchy. O Customer Name
0 B Location
3. Right click on the new hierarchy and rename it Location. O Country
(] State Province
O City
4. Expand the Location hierarchy. O Postal Code
Notice the Country field is in the hierarchy. [ Postal Coce

O State Province

5. Add State Province, City, and Postal Code to the hierarchy
by right clicking on the field, selecting Add to hierarchy, and choosing the
Location hierarchy.

20
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Practice Exercise

1.

Create a hierarchy in the Product table with levels for the following fields:
Category, Subcategory, Model, Product. Name the hierarchy Products.

Create a new Sales by Product page and on it create a matrix visualization that
includes the Products hierarchy as the rows and the Total Orders, Total Line
ltems, and Total Sales measures as values.

Experiment with the matrix by drilling down on the various levels of the
hierarchy.

Category Total Crders Total Line ltems  Total Sales
1 Accessories 19,523 41,193 81,278,714
= Bikes 18,358 40,005 $95 115,011
# Mountain Bikes 6,185 12,457 §36,622,231
= Road Bikes 95238 20,918 543,947,709
= Road-150 1,779 2,090 £7.913,700
# Road-250 2,466 4,150 513,832,755
= Road-350-W 1,327 1,926 85,267,084
Road-350-W Yellow, 40 73 573 £1,663,512
Road-350-W Yellow, 42 455 455 1,121,239
Road-350-W Yellow, 44 332 232 £694 003
Road-350-W Yellow, 48 266 566 £1,788,331
# Road-450 336 205 £1,874,821
# Road-550-W 1,971 3,278 $5,184,890
# Road-650 1,726 6,185 £8,127.182
= Road-750 1,845 2,384 81,747,277
[ Touring Bikes 2,645 6,630 $14,545,071
# Clothing 9,871 21,368 52,138,425
@ Components 2,646 18,687 511,804,248
Total 31,455 121,253 $110,336,398
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Create another new page. Name it Sales by Location. On it create a matrix

visual that includes the Locations hierarchy for the rows, and the Total Orders,
Total Line Items, and Total Sales measures as the values.

Experiment with the Locations matrix by drilling down on the various levels of

the hierarchy.

Country

Total Orders  Total Line ltems  Total Sales

5 [MNot Applicable]
1 Australia
# Canada
= France
1 Charente-Maritime
= Essonne
Les Ulis
= Morangis
Verrieres Le Buisson
Garonne (Haute)
7 Hauts de Seine
@ Loir et Cher
# Loiret
Moselle
! MNord
Pas de Calais
7 Seine (Paris)
Seine et Marne
| Seine Saint Denis
Somme
7 Val de Marne
= Val d'Oise
# Yveline
& Germany
= United Kingdom
# United States
Total

3,796
6718
3,375
2,484
31
225
140
42

43

42
257
23

83

82
380
18
£22
o0
379
30

35

63
224
2,484
3,031
9,567
31,455

60,855
13,345
7,620
5558
75

505
323

85

87

106
549

60

193
196
844

45
1,174
198
847

68

80

134
4284
5,625
6,906
21,344

$80,977,720
$9,061,001
$1,977, 845
$2.644,018
234 442
5279,297
$181,245
$56,433
$41,620
S84 642
$263,416
$21,474
$91,563
504 046
$391,400
211,343
$539,726
$109,735
379,480
$29,555
$28,478
246,756
$268,665
$2,894,312
£3,391,712
$9,389,790

121,253 §110,336,398
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4. Create another new page for Sales by Date and on it create a matrix visual that
includes the Order Date field, and the Total Orders, Total Line ltems, and Total
Sales measures.

Experiment with the Dates matrix by drilling down on the various levels of the

hierarchy.

Year Total Crders Total Line Items  Tofal Sales
= 2017 1,567 5,339 §11,932.276
= 2018 3,748 19,409 $30,701,248
= Qtr 1 772 2,435 $5,965,129
5 Qtr2 859 3,004 §6,103,487
5 Qtr 3 1,030 7,580 $10,233,978
= Qtr4 1,087 6,250 $8,398,654
= 2019 14,046 55,542 543,192,446
= 2020 12,094 40963 $24,509.228
= Qtr 1 6,358 20,266 $11,741,888
= Qtr2 5,736 20,697 $12,767,939
= April 2,206 7,092 §4,009 950
= May 2411 8411 $5,279,803
1 53 140 $55,377
2 ar 243 $125,571
3 72 265 $108,873
4 a0 164 $63,087
3 Q2 354 $240,943
0 o2 311 $191,753
7 aa 352 $214,942
& a1 267 $170,767
a T 304 %245016
10 29 397 $301,116
11 a9 285 $168,602
12 o8 266 $186,555
13 (515 220 $119,154
14 106 418 $213 664
13 95 410 %2098213
16 72 173 %91,798
17 a0 236 78,685
12 T 183 $66,211
14 28 282 190,358
Total 31,455 121,253 $110,336,398
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Expand the 2017 node and notice that the first date in the matrix is July 1*

because the company made their first sale on July 1%, 2017.

Year Total Orders Total Line lterns  Total Sales
= 2017 1,567 5339 %$11932376
= Qtr 3 822 2,838 $6,007.418
= July 327 641 £1,423, 357
1 9 g £28,409
2 & 15 $42 734
3 9 g £29.325
— d a8 ] $15,711

N $65,487 |

In the next section we will discuss how you can base your reports on a Fiscal Year instead of a Calendar

Year by using a date table.
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E. Create a Date Table

What is a date table?
A date table is a table that contains only dates and their related values.

Date 1| Year |~|| YMD |~ | MonthYear |~ | Qtr |~ | Month Number |~| Month Name |~| Month Code |~ | Week Number |~ | Day |~ | Weekday Number | - | Weekday Name | - | Weekday Code |~

31 Decl2 Qurd 12 December Dec 53 31 2 Manday Man
an 13 Qrrl 1 Januar ¥ Jan

an 13 arrl I January Jan Wied
Thu
Fri
Sat

03 Jan13 Qrrl 1 January Jan 1 3
04 Jan13 Qrrl 1 January Jan 1 4

an 13 Qtr 1 1 January Jan

1 January 2 3 Sun

The date table should follow these rules:

e The table must have a date field.

e The date of the first record in the date table must be on or before the first date
of any and all date fields in all the other tables in your data model.

e The date of the last record in the date table must be on or after the last date of
any and all date fields in all the other tables in your data model.

e The date table must have a record for every calendar date that falls between
the first and last date. No missing dates are allowed.

e The date table may have other fields that are related to the date field. For
example, you can have calculated columns like:

The day of the week number (1 for Sunday, 2 for Monday, etc.)

The name of the day of the week

The day of the year

The week number relative to the start of the year

The month number (1 for January, 2 for February, etc.)

The name of the month

The month number relative to the when the fiscal year began

The quarter number (1, 2, 3, or 4)

The quarter number relative to when the fiscal year began

The year number

0O 0O 0O O O O o O ©
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Why do | need a date table?

For every date field in your model Power Bl creates a date table, in the background, to
support date hierarchies. So, if you have two date fields in your model, Power B

creates two background date tables, and if you have twenty date fields, Power B
creates twenty background date fields.

You can see the background date table in the field pane when you click the expand
arrow next to a date. For example, in the screen shot below notice both the
Employee BirthDate and the HireDate fields each have Date Hierarchy fields.

~ B Employee
Il Address
v [ = BirthDate
~ [ B Date Hicrarchy fe—

Year

Cluarter
Month
Day

s
L=

ty

Country

Emai

Employeeld

Fax

FirstMame
“ [ [&] HireDate
[ F Date Hierarchy -f—

Year

Cluarter
Manth
Day

[ LastMame

] Phone

| PostalCode

[ 2 ReportsTo

N State

[ Title
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You can see the effect of this background date table when you add a date field to a
visualization. For example, in the image below, notice that when the user added the
BirthDate and HireDate fields to the table, the system automatically added the whole
date hierarchy (Year, Quarter, Month and Day).

Visualizations > Fields
B E b= M [P s
iy
MO E By
eBa@EE [0 Address
= HRPYE v @ 5 BirthDate
EACRARE® ~ @ g Date Hierarchy
B - @ Vear
v Quarter
T @ @  Month
T o e Values B Dy
F = T | LestName ~ X O city
LastName FirstName Year Quarter Month Day Year Quarter Month Day
- FirstName v X O Country
Callahan  Laura 1968 Qtr1 January 9 2004 Qtr1 March 4 SirthDate s o Emai
Adams Andrew 1962 Qtr1 February 18 2002 Qtr3 August 14 Year x o Employeeld
Johnson  Steve 1965 Qtr1  March 3 2003 Qir4  October 17 Ruprer & .
King Robert 1970 Q2  May 29 2004 Qtr1  January 2 Month =
| Mitchell Michael 1973 Qw3 July 12003 Q4 October 17 | Day x | el
Peacock  Jane 1973 Qtr3  August 29 2002 Qtr2  April 1 HireDate wx| @ [GHireDate
Park Margaret 1947 Qtr3  September 19 2003 Qtr2  May 3 Year - @ B, Date Hierarchy
Edwards  Nancy 1958 Qird  December 8 2002 Qir2  May 1 Quarter x @ Vear
Month x 2 Quener
b = = @  Month
Drill through -
@ LastName

But, if you create a date table and link it to every date field in your model, then
Power Bl does not create the hidden date tables, as shown below, thus saving your file

from a lot of date bloat.

Visualizations > Fields
| £ Search
~BR) Dates
~ O [ Date
~ [0 g Date Hierarchy
O ¥ Year
O Quarter
O Menth
Values O T Day
Lasthame VX 0 X pay
T &2 FirstName X O Month Code
r LastName FirstName BirthDate : HireDate 1 BirthDate s O sl
HireDate ~ X 0O ¥ Month Number
Adams Andrew 2/18/1962 12:00:00 AM  8/14/2002 12:00:00 AM O Month Year
Callahan  Laura 1/9/1968 12:00:00 AM  3/4/2004 12:00:00 AM Drill through 0O
Edwards  Nancy 12/8/1958 12:00:00 AM  5/1/2002 12:00:00 AM I -
Johnson  Steve 3/3/1965 12:00:00 AM  10/17/2003 12:00:00 AM Cross-report O Weekdoy Code
I King Robert 5/29/1970 12:00:00 AM  1/2/2004 12:00:00 AM | off O—
Mitchell Michael 7/1/1973 12:00:00 AM  10/17/2003 12:00:00 AM [ Weekday Name
Park Margaret  9/19/1947 12:00:00 AM 5/3/2003 12:00:00 AM Keep allfilters [ I Weskday Number
Peacock  Jane 8/29/1973 12:00:00 AM  4/1/2002 12:00:00 AM On —@ O % vear
Add drill-through fields here VE?N D;;D
L . A O  Address
¥  BirthDate
0 city
0 Country
O Ema
O  Employeeld
O Fax
= FirstName
®  HireDate
B LastName
Phone
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Fiscal Years

As stated earlier, another reason for creating a date table is to handle situations where
the fiscal year does not begin on January 1%t. Such a table will allow you to easily
calculate when the fiscal year begins and ends, as well as which months / quarters are
first, second, third, etc. relative to the fiscal year.

-] Year ¥ YMI ~ | Month Year |~ | Fiscal Year |~ | Qtr |~ | Fiscal Qtr | ~| Month Number |~ | Month Name |~ | Month Code |~ | Week Number |~ | Day |~ | Weekday Number |~ | Weekday Name |~ | Weekday Code |~
2013 Fy12 Qtr1 FQ3 7 January Jan 27 1 Tue
2013 Fv12 Qarrl FQ3 7 January Jan 27 2 Wed
2013 Fy12 Qerl FQ3 7 January Jan 27 3 Thu
2013 FY12 Qtrl FQ3 7 January Jan 27 4 Fri
2013 Fv12 Qtrl Fa3 7 January Jan 27 5 Sat
2013 Fv12 Qerl FQ3 7 January Jan 28 6 Sun
2013 Fy12 Qerl FQ3 7 January Jan 28 Mon
2013 FY12 Qtrl FQ3 7 January Jan 28 Tue
2013 Fv12 Qarrl FQ3 7 January Jan 28 9 Wed
2013 Fv12 Qerl FQ3 7 January Jan 23 10 Thu
2013 0111 Jan13 Fy12 Qerl FQ3 7 January Jan 28 11 Fri
2013 2 Jan13 FY12 Qtrl FQ3 7 January Jan 28 12 Sat
2013 0113 Jan13 Fv12 Qarrl FQ3 7 January Jan 29 13 Sun
2013 0114 Jan13 Fv12 Qerl FQ3 7 January Jan 29 14 Mon
2013 1) Fv12 i FQ3 7 January 29 15 Tue
Exercise
Year Quarter Maonth  Day OrderDate ”
2016 Qtr1 January 1 12/29/2016
2016 Qtr1 January 2 12/30/2016
2016 Qtr1 lanuary 3 12/31/2016
2016 Qtr1 January - 01/01/2017
. . January 3 Q32017
1. If necessary, open the AdventureWorks.pbix file.
2. Add a new page with a Card visualization.
3. Drag the My Measures First Date into the card.
Notice the first date was on July 1, 2017.
4. Drag the My Measures Last Date into the card.
Notice the last date was on June 15, 2020.
5. Delete the Card visualization.
6. Add a table visualization.
7. Place the Sales table’s OrderDate field in the columns well.
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Notice the following:
e The table displays four columns for Year, Quarter, Month, and Day.
e The first date is January 1, 2017 and the last date is December 31, 2020.

This demonstrates that there is a hidden date table that has records for four
full years of data (1/1/2017 through 12/31/2020) even though our order
dates only cover about a three year time frame (7/1/2017 through
6/15/2020).

e The 1/1/2017 date is in Qtr 1, and the 12/31/2020 is in Qtr 4.

The quarters are appropriate for a calendar year. But we want to change
this report to be based on a fiscal year that begins on July 15,
Consequently, when we are finished the January dates should be in the third
quarter, and the December dates should be in the second quarter. In a
future exercise we will fix this by using a date table.

8. Duplicate the table visual and move the copy to the right.

9. In the values well, expand the OrderDate and choose OrderDate instead of
Date Hierarchy.

CrderDate a4

Remove fisld

Rename for this visual

“rzmatting
MEW G,

Show tems with no data

CrderDate [k

Date Hierarchy

Mew group

Now notice the following:
e Only one column, OrderDate, is displayed.

. The first date is now Saturday July 1, 2017 and the last date is Monday June 15,
2020.
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Create a date table with the Calendar() function

You can create a data table in multiple ways. In the following exercises you will create
multiple date tables, compare the results, and then finally choose one to keep and
delete the others.

File Home Help Table tools Column tools
@ Mame Date $E? Format [ 03/14/2001 (mm/d...
(23 Data type | (B v
Structure Formatting

1 Calendar = CALENDAR("1/1/200@", "12/31/2@29"
(1l

Date |~
it 01/01/2000
01/02/2000
&= 01/03/2000
01/04/2000
1. If necessary, open the AdventureWorks.pbix report.
2. Switch to the table view.
3. From the ribbon select Home, Calculations, New table.
4. Enter the following formula:
Calendar = CALENDAR("1/1/2017", "12/31/2020")
The CALENDAR() function creates a date table with one date field that starts
with the first entered date and ends with the last entered date.
5. In the fields pane, expand the Calendar table and select the Date field.
6. Change the Date field's data type from Date/Time to Date by selecting from
the ribbon Column tools, Structure, Data type and choosing Date.
7. From the ribbon select Column tools, Formatting, Format and choose the

mm/dd/yyyy format.
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Create a date table with the CalendarAuto() function

The CALENDARAUTO() function creates a calendar, but instead of asking you for the
start and end date, it examines the dates in your data model and selects the first date
found and ends with the last date found.

File Home Help Table tools Column tools
@ Mame Date "'?f:? Format | 0371472001 (mmdd... «
@3 Data type | Date -
Structure Formatting

M >< \/ 1 Calendarduto = Calendarautol)

Date |~
01,/01/1933
01,02/1933
01,/03,/1933
01,/04/1933

iE
g

1. Switch to the data view.
2. From the ribbon select Home, Calculations, New table.
3. Enter the following formula:

CalendarAuto = CalendarAuto)

4. Change the data type to Date and the format to mm/dd/yyyy.
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Create a fiscal year date table

The CalendarAuto() function has an optional parameter that allows you to enter the
end month of a fiscal year. When used, the function starts the calendar on the first
date of the fiscal year based on the first date found in your model. It also ends with
the last date of the final fiscal year’s last month.

File Home Help Table tools Column tools
@ Mame Date 5% Format | 0371472007 (mmid... «
@3 Data type | Date -
Structure Formatting

ul Y / |1 CalendarFY = CALENDARAUTO(S)

Date |~
E 07,/01,/1833

a8 07402/1933
07)05/1933
07/04/1933
1. Switch to the table view if necessary.
2. From the ribbon select Home, Calculations, New table.
3. Enter the following formula:

CalendarFY = CalendarAuto(6)

4. Change the data type to Date and the format to mm/dd/yyyy.
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Mark the date table

After creating your table, you need to mark it as the “date table” for this data model.
In this exercise you will mark the CalendarFY as your date table and then delete the
other two calendar tables.

1. Right click on the CalendarFY table and choose Mark as date table, then turn
on the Mark as a date table option.

2. In the Mark as date table dialog box, click the Date Column drop down and
choose the Date field.

3. Click OK.

Mark as date table X

sbles that were associated with this table are removed.
eak,

. Mark a5 cte tsble °
Learn how to fix
Collapse
Eupand sl ——
ok | Cancel |

4. Right click on the Calendar table and choose Delete from model, and then click
OK.
5. Repeat the process to delete the CalendarAuto table.
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Add new date-oriented columns

Your date table does not need to be limited to one field. You may, and should, add
additional date-oriented columns that you might use in your visualizations. In this
exercise you will add many date-oriented columns to the date table.

1. Select the CalendarFY table and then add a new column in the CalendarFY
table for each of calculations listed below:
Sample
Column = Calculation Results
Calendar Year = Year([Date]) 2017
This formula returns the year of the selected date.
FY = "FY" & Right( FY18
If(Month([Date])<7,
Year([DATE]),
Year([Date])+1)
»2)

This formula returns "FY" followed by a two-digit year. To
calculate the year number this function uses the Year,
Month, and Right functions.

The Year() function returns the four-digit calendar year of
the selected date.

The Month() function returns the month number of the
selected date.

The If() function returns one value if a test returns TRUE and
different value if the test returns FALSE. In this formula the
test determines if the month of the selected date is less
than 7. If TRUE, the current year is returned. If the month is
7 or later, the next current year is returned.

The Right() function returns a specified number of characters
from the right side of a value. In this formula the last 2
digits of the calculated fiscal year are returned.
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Sample
Column = Calculation Results

Qtr = "Q" & Format(EDate([Date], -6), "Q") Q1

This formula returns a “Q" followed by the quarter number
of the selected date, relative to the fiscal year.

This formula uses the Format() and EDate(), which are
explained below.

The Format() function returns a value in a specified format.
Here the “Q" represents the format for quarter number.

The EDate() function returns the date that is the indicated
number of months before or after the selected date. Here
we used a negative 6 so it calculates the date that is 6
months before the date field.

Putting it all together this formula displays a “Q" and then
calculates the date 6 months prior to the [Date] column, and
then formats that date as a quarter number.

July
Month Name = Format([Date], "mmmm"

This formula uses the Format() function to return the full
name of the month.

Jul
Month Name Short = Format([Date], "mmm"

This formula uses the Format() function to return a three-
character abbreviation for the name of the month. For
example, for September it will return Sep.
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Sample
Column = Calculation Results

Month Number = Month(EDate([Date],-6)) 1

This formula returns the month number of the selected date,
relative to the fiscal year. Normally July 1%t would be in the
7t month. But since fiscal year starts in July, July is the first
month. So, to calculate a 1 we take the date, subtract six
months, and then find the calendar month number of that
date.

This formula uses the EDate() and Month() functions, which
are explained below.

The EDate() function returns the date that is the indicated
number of months before or after the selected date. Here
we used a negative 6 so it calculated the date that is 6
months before the date field.

The Month() function returns the month number of the
calculated date. In our case it returns the month number of
the date that is 6 months before the date field.

Saturday
Day Name = Format([Date],"dddd")

This formula uses the Format() function to return the full
name of the day of the week.

Sat
Day Name Short= Format([Date],"ddd")

This formula uses the Format() function to return a three-
character abbreviation for the name of the day of the week.

Day Num = Day([Date])

This formula returns the day of the month
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Sample

Column = Calculation Results
Week Num = WEEKNUM(EDate([Date],-6)) 1

This formula returns the week number relative to the start of

the fiscal year.
Week Day Num = WEEKDAY([Date]) 1

This formula returns the number of the day of the week.

For example, Sunday = 1, Monday = 2, etc.

Relating the date table to other tables

Now that you have created your date table, marked it as the official date table, and
added useful date-oriented columns, you can begin creating relationships between the
fact and dimension tables to the new date table. You will start with the Sales Order,
Order Date field.

Sales Order - Order Date

1. If necessary, switch to the Report view.
< New relationship X
2. From the ribbon, select Modeling, - 0
Relationships, Manage Relationships. e Tt e R o= 5 [t [icaicrs [
3. Click the New relationship button. ‘ —
4. For the first drop down choose Sales.
.
5. Scroll to the right and select the
OrderDate field. Many to one (1) Single
Make this relationship active e
6. For the second drop down choose
CalendarFY.

o --

7. Click in the Date field.

8. Verify the Make this relationship active is checked. This option tells Power Bl to
use this as the default relationship for calculations and visualizations.

9. Click Save.
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Sales - Due Date

Click the New relationship button.

10.  For the first drop down choose Sales.

11.  Scroll to the right and select the DueDate field.
12.  For the second drop down choose CalendarFY.
13.  Click in the Date field.

14.  Check the Make this relationship active option.

Notice an error occurs. Each pair of tables can only have one active or default
relationship.

Make this relationship active

e There are ambiguous paths between "Sales' and ‘CalendarFY": 'Sales’-»'CalendarFY" and 'Sales'’->'CalendarFy'

15.  Uncheck the Make this relationship active option.
16.  Click Save.

17.  Repeat the process to establish an indirect relationship between the Ship Date
and the date table.

18. Click Close.
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Create a hierarchy for the date table

Now that you have created your date table, you will want to establish the following
date hierarchy: Fiscal Year, Quarter, Month, and Date.

1. Switch to the Table view.

2. Expand the CalendarFY table.

3. Right click on the FY field and choose Create hierarchy.
Notice a new FY Hierarchy field appears under the Date field.
4. Right click on the FY Hierarchy field, choose rename, and enter
Fiscal Year Hierarchy as the new name.
5. For each of the following fields, right click on the field, select Add to hierarchy,

and choose Fiscal Year Hierarchy.

e Qtr
e Month Name Short
e Day Num

Effect on date fields

1. In the Fields pane expand the Sales table.

2. Notice the Due Date, Order Date, and Ship Date no longer have a calendar
icon next to them. The computer no longer needs to maintain a separate
hidden date table for each of them.

l Sales

Channel

Customer Key

Due Date
B Extended N
£ TliEr The Date fields no

Order Date == | onger show a calendar
Sy icon when they have

Product Key been related to the
date in our date table.

Reseller Key
2 Sales Order
Sales Territory Key
Ship Date
2 Unit Price

2 Unit Price Discount Pct
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3.

Switch to Report view.

Notice the first table we created earlier no longer shows the quarter, month

and day.

Before
Year Quarter Month  Day QOrder Date
2017 Qtr1 January 1 Saturday, July 01, 2017
2017 Qtr1 January 2 Sunday, July 02, 2017
2017 Qtr1 January 3 Maonday, July 03, 2017
2017 Qtr1 January 4 Tuesday, July 04, 2017
2017 Qtr1 January 5 Wednesday, July 05, 2017
2017 Qtr1 January 6 Thursday, July 06, 2017
i, 1T 1 January = S luly 07, 2017

| EY T8 D0

After

Order Date Order Date

Saturday, July 01, 2017
Sunday, July 02, 2017
Monday, July 03, 2017
Tuesday, July 04, 2017
Wednesday, July 05, 2017
Thursday, July 06, 2017
Exiday, July 07, 2017

aly 08, 204

Saturday, July 01, 2017
Sunday, July 02, 2017
Monday, July 03, 2017
Tuesday, July 04, 2017
Wednesday, July 05, 2017
Thursday, July 06, 2017
Frid=aw July 07, 2017
08, 201

Select the first table and remove the OrderDate field from the values well.

Add the CalendarFY’s Calendar Year field to the values well.

Add the CalendarFY’s Fiscal Year Hierarchy to the values well.

In the Filter's pane use, change the Calendar Year filter to only display dates

from 2018.

Calendar Year
is 2018
Filter type (0

Basic filtering W
Select all
(Blank)
2017 184
2018 365
2019 365
2020 182

OOE OO m
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8. Notice all the January dates are in Q3.
Calendar Year FY ~ Qtr Month Name Short Day Num Order Date

2018 FY18 Q3 Jan 1 Monday, January 01, 2018
2018 FY18 Q2 Jan 2 Tuesday, January 02, 2018
2018 FY18 Q3 Jan 3 Wednesday, January 03, 2018
2018 FY18 Q3 Jan 4 Thursday, January 04, 2018
2018 FY18 Q2% Jan 5 Friday, January 05, 2018
2018 FY18 Q3 lJan 6 Saturday, January 06, 2018
2018 FY18 Q3 lJan 7 Sunday, January 07, 2018
2018 FY18 Q32 Jan 8 Monday, January 08, 2018
2018 FY18 Q2% Jan g Tuesday, lanuary 09, 2018
2018 FY18 Q3 Jan 10 Wednesday, January 10, 2018
2018 FY18 Q2% Jan 11 Thursday, January 11, 2018
2018 FY18 Q3 lJan 12 Friday, January 12, 2018
2018 FY18 Q2 lan 13 Saturday, January 13, 2018
2018 FY18 Q3 lJan 14 Sunday, January 14, 2018
2018 FY18 Q3 lJan 15 Monday, January 15, 2018
2018 FY18 Q3 lJan 16 Tuesday, January 16, 2018

L FY18 (23 Wednesda 18

You have seen that creating a date table with a date hierarchy and relating the
date table to the various date fields is an effective way to handle fiscal years.
You have also seen that creating a date table reduces the overhead associated
with each table having its own hidden date table.

Sorting a field by another field

You may have noticed as you scroll through the data that the months are sorted in the
wrong order. For example, in Q3 they are listed as Feb, Jan, and Mar. To put them in
calendar order we will use the Sort by column feature to sort of the Month Name
Short field by the Month Number field.

Column tools

1. In the Data pane, expand the CalendarFY table, and select the

. L=
Month Name Short field. sotby | Do
columnv | groupsv
Month Name Short
2. On the ribbon’s Column tools tab, click the Sort by column i
drop down, and then select the Month Number field. Date
Day Name
3. Notice the months in the table visual are now in calendar order Day Nome Short
instead of alphabetical order. ey e

Fy

Month Name

Month Numbgr

Week Day Num

Week Num
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Edit a Hierarchy

After a hierarchy has been created you can modify it. In this exercise you will fine tune
the Fiscal Year Hierarchy.

1. Go to Model view.
2. In the fields pane, expand the CalendarFY table's list of fields.

3. Expand the Fiscal Year Hierarchy.

4. Right click on the Month Name Short field, choose Rename, then enter the
Month.
5. Repeat the process to rename the following:
Old Name New Name
FY Fiscal Year
Qtr Quarter
Day Num Day
6. If necessary, expand the properties pane, and then click on the

Fiscal Year Hierarchy.

7. Notice the following options:
o You can enter a description for the hierarchy.

o You can add more levels using the Select a column to add level...
drop down.

o You can hide a hierarchy.

o You can rearrange the hierarchy E—
levels in the area below the “Select | Seectacolmnioaddiew v a
column to add level...” drop down  FclYear () < D;:a%'landtdmp by
dragging and dropping the levels e B \ a J:egrrlaE;eo as
<* Month (Month Name Short) > hierarc hy
x

desired. When finished click Apply
Level Changes.

<2 Day (Day Num) levels.

o Click the x next to a level to remove it from the hierarchy.
8. Click Apply Level Changes.
9. Return to the report view.

10.  Save your report.
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3.Visualizations

Complete this unit and you'll be able to:

A. Explain why visualizations tell stories

B. Explain when to use which visualizations

C. Create a visualization that shows the top rating
D. Create a custom sort

E. Use the Small Multiples feature

F. Create an advanced line chart

G. Create a combination chart

H. Create a matrix visualization

I. Create a gauge visualization

J. Create a KPI visualization
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A. Visualizations tell stories

In the Power Bl Level 1 course you learned how to use Microsoft Power Bl Desktop to
create Power Bl reports with multiple visualizations. As its name implies, visualizations
help viewers visualize information. In other words, a good visualization can help tell a
data-driven story that...

e Helps provide context, meaning, relevance and clarity.

e Helps presents cold hard facts with attractive media that captures and keeps an
audience’s attention with an experience that is both analytical and emotional.

e Helps a decision maker see the big picture.

e Helps observers learn what has occurred in an organization.

e Helps viewers gain insights.

e Helps a marketer highlight the value of their products and services.
e Helps a presenter influence stakeholders towards their position.

Ling Wong defines data storytelling as “the practice of blending hard data with human
communication to craft an engaging narrative that’s anchored by facts.”" Linda’s
article, "Data-Driven Storytelling: 9 Techniques for Effective Visualization” is worth
reading and can be found at https://www.gokantaloupe.com/blog/best-techniques-
for-data-driven-storytelling.

! https://www.gokantaloupe.com/blog/best-techniques-for-data-driven-storytelling
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B. Which visualization should | use?

The following is a summary of various visualizations, and their best use in telling the
data-driven story.

Table

Tables are useful for displaying multiple pieces of raw data (text, numbers,
dates, etc.). They are like a spreadsheet because they show data in a series of
rows and columns. Tables have column headers and total which can be turned
on or off and formatted as desired.

Matrix

A matrix visualization is useful for showing summary data. Like a table, it too
shows raw data in rows and columns, but it also shows aggregated calculations.
In appearance and function it is similar to a PivotTable in Excel.

Bar and column charts

Bars and column charts are useful for displaying specific data across different
categories in either a stacked or clustered format.

Line and area charts

Line and area charts are most useful for displaying trends over time. They both
usually display time on an X (horizontal) axis and values on a Y (vertical) axis.
The line chart of course shows a line, and the area chart shows the line with
shaded color in the area underneath the line.

Ribbon charts

Ribbon charts are a special type of clustered column charts that are most useful
for allowing viewers to easily spot trends in the data.

Treemaps, pie charts, and donut charts

Treemaps, pie charts, and donut charts are useful for displaying the quantitative
relationship between various parts and their whole.

Pies and donut charts are best used when the number of pieces is 7 or less.
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Combo charts

Power Bl provides two types of combo charts: 1) a Line and Stacked Column
chart and 2) a Line and Clustered Column chart. These are useful for...

e Comparing multiple measures with different value ranges

e Seeing the correlation between two different measures

e Determining if a measure meets a target

Card visualization

Card visualizations are useful for viewing a single data point (value) or a
single total.

Multi-row card

Multi-row card visuals are useful for showing multiple data points with each data
point listed on a separate row.

Funnel

Funnel visualizations are useful for displaying a linear sequential process or
workflow with connected stages. For example, an email marketer can use a
funnel chart to compare 1) the number of emails that were sent, 2) the number
that were opened, 3) the number of readers who followed a hyperlink within the
message, and 4) the number of readers who purchased a product or service
from the website.

Funnels are best used when the process has at least four stages, and the
number of items in the first stage is greater than the number of items in the
final stage.

Gauge

A gauge looks like a car’s speedometer. It is useful for seeing progress toward
a goal, or an actual value compared to a maximum value. When creating a
gauge a best practice is to include the actual value, as well as the minimum,
maximum, and target values.
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Waterfall

Waterfall charts are useful for...

e Showing a running total, and the impact each piece has on the grand total.
e Seeing changes over time or different divisions.

e Breaking down total revenue by the various products and services.

e Viewing an organization's beginning and ending headcount.

e Visualizing income and expenses and their impact on the total account
balance

Scatter chart

A scatter chart is useful for showing patterns in large sets of data without
regard to time, and for plotting groups of numbers on both an X and Y axis. It
is also useful for displaying anomalies or outliers in your data.

Maps

Maps are useful for showing data that are specific to a geographical location
(country, region, state, province, county, city, etc.)

Slicers
Slicers are useful for viewing and editing filters.
Q&A

Question and Answer visuals are useful for letting users ask questions, in natural
language, and receive answers in the form of a visualization.

KPI

KPl is an acronym for Key Performance Indicator. KPI visuals are useful for
tracking progress toward a specific goal.

Further reading

Microsoft provides an excellent overview of various visualizations at
https://docs.microsoft.com/en-us/learn/modules/visuals-power-bi/3-effective-
visualization.
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C. Which rating is on top?

In this exercise you need to make a presentation regarding movies in America. You
need to use the data to tell a story about Hollywood's preference for the various types
of ratings. You want to know, and clearly demonstrate to others, if the percentage of
movies per rating has changed in the last four decades of the 20* century.

1. Create a new Power Bl report based on the Movies.xlsx, Lots of Movies sheet.

2.

Create a slicer with the following properties:

Year o~ Property Setting
1968 1990 Fleld Year
O O Format, Slicer Settings, Option, Style Between
First 1968
Last 1990
General, Effects, Visual border On
General, Properties, Position, Horizontal | 0
General, Properties, Position, Vertical 0
General, Height 100
General, Properties, Size, Width 281
Create a Stacked column chart with following parameters.
- Property Setting
S P X-Axis Year
= Y-Axis Count of Titles
Py 0 @17 @15 055 07515 @ Y-Axis, Rename for this visual Movies
‘ I Legend Rating
General, Effects, Visual border On
.!II!IIIllllllll!II l!l View, Theme City Park
RHba A2 coa AR R 2R [Columns, G, Color Green
Columns, PG, Color Yellow
Columns, PG-13, Color Orange
Columns, R, Color Red
Columns, NC-17, Color Black
Columns, NR, Color Blue
Data Labels On
...Value, Color Black
...Value, Font Size 10
...Options, Label Density? 100%
...Options, Overflow Text? On
...Options, Optimize Label Display* On
...Options, Maximum Width® 200%
Total Labels On

2 Label Density controls how many data labels are shown on the visual.
3 Overflow Text determines if labels that are too long to fit in their allocated space are allowed to

overflow.

* Optimize Label Display allows adjustments to label placement and visibility for better readability.
> Maximum Width sets the maximum width, in pixels, that a label can occupy.
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10.

11.

12.

Duplicate the chart, move it to the right, convert it to a line chart.

Duplicate the chart, move it below the column chart, convert it to a table.

Duplicate the chart, move it below the line chart, convert it to an area chart.

Name the page: "Column, Line and Area charts".

Year

1968

1990

o—0O

300

200 179
118
- ﬁ
o
Ye M

233
200 213 g 210 216,
179 182,184
165 o 157
] H 87 2
73
1970 1975 1980

Rating @G @NC-17 @NR OPG @PG-13 @R

1
184 189

287
270
- 253

222 ]

206 125
N 104 gq "

|21 H E H E E H s 4
| H H [

1985 E=1 1970

Rating @G @NC-17 @NR ©PG OFG-13 @R

116
) 114 f

1087
1088
1989
1990
1986
1972
1981
1980
1984
1985
1982
1970
1979
1071

vies Rating

157 R
150 R
141 R
133 R
127 R
125 PG
116 R
14 R
12 R
10 R
106 R
104 PG
102 PG

Total 4692

Rating @G @NC-17 @NR ®PG @PG-13 @R

114 116 112 110,
102 106

9
57 51 56 :: s
47 4“0

21
B9 44 g 8857 67

Duplicate the page.

Delete the line chart, area chart, and table visualizations.

Stretch the column chart across to fit the width of the page.

Duplicate the column chart and place it underneath the other one.

Change the new column chart into a ribbon chart.
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13.

14.

15.

16.

17.

1968

Rename the page "Column chart vs Ribbon chart".

Duplicate the page.

Change the following property for the ribbon chart.
Format Visual Property Setting
Ribbons, Color, Transparency 100%

Rename the page as “Column Chart vs Ribbon chart - transparent ribbon”.

Year
1968

1990

o—0O

Rating @G @NC-17 @R O @FG-13 @R

300 287
m
237 = 235
3
222

202 213 210 24 201 208

L 179 179 182 ™ 186 184 189
165 157
: E I

m = n n n H
0

1970 1980 985 1990

Rating @G @C-17 @R OFG @FG-13 @R

Notice the following:

The ribbon chart now appears to be a clustered column chart.

In the column chart, R is always on top, G is always on the bottom.
In the ribbon chart, the top is the rating with the most movies.
The bottom is the rating with the least number of movies.
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18.  Return to the second page and notice the following:
e The ribbon chart on this page has the same sequence of boxes as the one
on the third page.
e Because the connector is not 100% transparent, it is easier to see when a

rating jumps into first place.

In 1968 G was on top, and PG was on the bottom.

In 1969 PG took first place, while G and R took second and third place.

In 1970 R moved to second place.

Ten years later, in 1980, R took first place, and PG took second. G was almost 0.
The first year with PG-13 was 1984.

In 1989 PG-13 took second place.

e The tool tip for each year displays the year, rating, and count.

e The tool tip between each year displays the year, rating and count for both
the previous and the following years, and it displays the change from one
year to another.

O O O O O O

19.  Save your report as Movies.pbix.

Of all the charts you have just created, which one best helps tell the story of the
movement of PG to first place in the 1970s and R to first place in the 1980s?

51



Microsoft Power Bl Level 2 © TechMentors

D. Entering data to create custom sorts

For all the charts you just created, you will notice the legend of ratings is in
alphabetical order: G, NC-17, NR, PG, PG-13, R

You have decided it will help tell your story if the legend was a more familiar sort
where G is first and NC-17 and NR are last. To do this you will create a new Sort
Order table that will define your desired sort.

Create a custom sort table

1. From the ribbon, choose Home, Data, Enter data.
2. Double click Column1 and enter "Rating Code".
3. Click the + in column 2 and rename the column "Sort Order".
4. Enter the following values:
Rating Code | Sort Order
G 1
PG 2
PG-13 3
R 4

Notice we did not include the NC-17 nor the NR rating. We will add them later.
5. Change the name of the table to "Rating Sort Order".

6. Click Load.

o X
Create Table %
Ratirgde Sort Order +

1[G 1

2 IeG 2

3 [ec13 3 ¢ 0

4 Ir 4

.

Mame: | Rating Sort Order
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Edit data in a custom table

The Rating Sort Order table has been created, but we did not include the NC-17 and
the NR ratings in it. In this exercise we will use the query editor to add the additional
rating.

—_—

Right click on the Rating Sort Order table and choose Edit query.
2. In the Power Query Editor choose the Rating Sort Order table.
3. In the Applied Steps area, click the gear icon next to source.

4. In the rating column, click below R and enter NC-17.
In the Sort Order column enter 5.

5. In the rating column, click below NC-17 and enter NR.
In the Sort Order column enter 6.

6. Click the OK button.

7. On the ribbon select Home, Close, Close & Apply.

AN=Ra
Home Transform Add Column View Tools Help 0
=% o; D D [!\ [ Properties u = Data Type: Text B =
')

Ll LT Advanced Editor Use First Row as Headers @
Closed&  New Recent Enter Datasource  Manage  Refresh Manage Reduce Split  Group Combine |
Apply~  Source~ Sources v Data settings Parameters =  Preview - () Manage * Columns = Rows ~ Column By Replace Values - A
Close Mew Query Data Sourc... Parameters Query Sort Transform

Queries [2] < fr | = Table.FromRows(Json.Document (Binary.Decompress(Binary.FromText  ~  JME7Y S2iings X
EH Lots of Movies [T A% Rating Code - | A8 Sort Order ~ 4 PROPERTIES
[ Rating Sort Ordere 1| 1 Name

2 PG 2 Rating Sort Order
3 PG13 3 All Properties
4 R 4
4 APPLIED STEPS
Source
Changed Type ;
o X
Create Table RS
Rating Code  Sort Order -
1|6 1
2 G 2
3 PG-13 3
4 R 4
5 |NC-17 5
6 NR 6 4__—6
>
0O -
2 COLUMNS, 4 ROWS  Column profiling based on top 1000 rows PREVIEW DOWNLOADED AT 4:33 PM
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Update the data model with a new relationship

Now that the new Rating Sort Order table has been added, we need to update the
data model to show there is a Many to One relationship between Lots of Movies and
Rating Sort Order.

1. From the ribbon choose Modeling, Relationships, Manage Relationships.

2. If the system is showing a relationship between Lots of Movies and Rating Sort
Order, then click Edit...

If the relationship for the two tables is not shown, click New...
3. As needed change the Edit relationship window to match the following:

a) Select the Lots of Movies, Rating column.

b) Select the Rating Sort Order, Rating column.

c) Make sure the Cardinality is set to Many to one (*:1).
d) Make sure the Cross filter direction is set to Both.

e) Make sure the Make this relationship active option.

4. Click OK.

Edit relationship
Select tables and columns that are related.

Lots of Movies o -

D Title Year Category Rating Color

13 1969 1988 Drama R In Color
14 1984 1984 Drama R In Color
30 '68 1988 Drama R In Color

G
PG
PG-13

Rating Sort Qrder -
Rating Cod ort Order

1

2

Cardinality Cross filter direction
Many to one (*:1) o ~ | Both o -
¥ Make this relaticnship active e Apply security filter in both directions

5. Click Close.
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Add a new Rating Custom Sort column to the Lots of Movie table

Power Bl provides an option to override the default sort associated with a column.
This feature is found in the ribbon’s Column tools tab. When selected the designer
can choose an alternate sort field. However, the alternate sort field must be from the
same table. Therefore, in this exercise you will 1) create a new calculated column for
the Lots of Movies table, and 2) use that calculated column to override the default
sort.

1. Right click on the Lots of Movie table and select New column.

2. Enter the following formula:
Rating Custom Sort = Related('Rating Sort Order'[Sort Order])

This is a DAX formula that works as follows:

The name of the field is prior to the equal sign.

The formula is after the equal sign.

The formula uses the Related function which can find information in another

table. This is like Excel’s VLookup function. However, the Related function

is easier than VLookup because it can find related information via the data
model.
o The Related function takes one parameter, with two parts.

* The first part is the name of the related table. Notice that the table is
enclosed in single quotes because the table name includes spaces.

* The second part refers to the desired field, enclosed between two
square brackets. The square brackets are required, even if the field
name has no spaces.

o Notice Power Bl uses color to help you write the formula.

* The name of the new column is in black.

* The function is in a light blue color.

* The parameter, table name + field name, is in violet.

3. In the fields pane, select the Lots of Movies, Rating field.

4. From the ribbon, select Column Tools, Sort, Sort by column, and then choose
Rating Custom Sort.

5. Notice that each chart's legend is now in the following order:
G, PG, PG-13, R, NC-17, NR.

6. Save your report.
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E. Using Small multiples
What are small multiples?

Small multiples, also known as trellising, is a feature that allows you to split a visual
into multiple smaller versions of itself. Each version is then contained in a grid of
multiple horizontal and vertical square.

Suppose for example that you wanted to show a separate line chart, per rating, of the
number of movies made each year. You could do it the long way by creating one line
chart for the G rated movies, and then duplicate it for each of the various ratings. Or
you could save time by creating one line chart and then set the Small multiples well to
Rating.

G PG PG-13

g1

R NC-17 NR

Create a line chart with small multiples

1. Duplicate the “Column, Line and Area Charts” page.
2. Rename the new page “Line chart with small multiples”.
3. Delete all the visualizations except the slicer and the line chart.
4. Resize the line chart to fill most of the page.
5. Drag the Rating field from the Legend well to the Small multiples well.
6. Set the following formatting properties.
Property Setting
Small multiples, Title, Font 14 pt Bold
Small multiples, Layout, Rows 2
Small multiples, Layout, Columns | 3
Small multiples, Grid, Border On
7. Save your report.
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Which visualizations support small multiples?

The following visualizations support small multiples:

Bar charts

Column charts

Line Charts

Area Charts

e Stacked bar chart
e Clustered bar
chart

100% Stacked bar
chart

e Stacked column
chart

e Clustered column
chart

e 100% Stacked
column chart

e Line chart

e Line and stacked
column chart

e Line and clustered
column chart

e Areachart
e Stacked Area
chart
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F. Advanced Line Charts

Line charts have many formatting options, including the following which we will cover
in this exercise:

e Stroke width

e Line style

e Show marker: On or off

e Marker color

e Marker shape: bullet, square, diamond, triangle, and more
e Marker size

e Stepped: On or off

Formatting options

o—=0O
W
270
*
253
.
222
214 *
2: iﬂ * 206
202 201 <
* *
189
e A -
165 L 4
’ 157
L 4
118

1. Duplicate the page from the previous exercise.

2. Rename the page as “Formatted Line Charts”.

3. Remove the Rating from the Small multiples page.

4. Click the Format icon and then expand the Lines area.

5. Change the Line style to Dotted then Dashed

Notice the difference in the line.
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6.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Change the Line style to Custom and set the Dash array to 10 3.
10 3 means a line of 10 pixels followed by a gap of 3 pixels.

Set the Line style back to Solid.

Change the Width to 8.

Notice the line is much thicker.

Change the Interpolation type option to Smooth.

Notice the straight lines have been replaced with curved lines.
Change the Interpolation type option to Set.

Notice the lines are straight again, but not diagonal. Instead they look like stair
steps.

Collapse the Lines area and expand the Markers area.

Click the Categories drop down.

Notice the categories are Years because the X-axis is based on the Year field.
Set the Categories back to All.

Turn the Show for all categories option On.

Expand the Shape area then change the marker Type to a square, then
diamond, and then to any shape of your choosing.

Change the marker Size to 10 px and then to any size of your choosing.
Change the marker Rotation to 145° and then to any rotation of your choosing.

Expand the marker Color area and then change the color to Back, Red, Blue or
any color of your choosing.

Turn the Border option On and then expand the Border area to change the
border’s color, transparency, and/or width.

Save your report.
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Categorical Line Charts

Usually, a line chart has a continuous X axis that is based on time (years, months,
dates, etc.). As you will see in this exercise a line chart can have a categorical X axis
that is not continuous.

1968 199
o—0
w 270
@y 253
233 222 237 oy 235
202 2;3 =) 210 2;’* 201 206 gy * ¢
179 [ *> 179 182 s @y 186 37 el
* L o Il e B * * . ¢
* A
118
-~
Wy 270
’ 253
. 237 235 233 2
* & o 214 213 g
* 206 702
MRS * 22 L LU T S PR 173
A e PS 165 5
* .
118
1. Change the Title of the chart to Movies by Year — A continuous stepped line
chart.
2. Reduce the height of the line chart, so it only takes up half the page.
3. Duplicate the line chart and place the duplicate below the first chart.
4. Expand the Format, X axis area and change the Type option to Categorical.

Notice the X axis is no longer a continuous sequence of years from 1968 to
1990. Instead, the chart starts with the year that had the greatest number of
movies, 1987. It then moves down to the year with the least number of movies,

1968.

5. Change the Title of the chart to Movies by Year — A categorized stepped line
chart.

6. In the X-Axis well, replace the Year field with the Rating field.
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10.

Expand the Format, X-axis area again and notice the Type option has
disappeared.

When the X axis is not numeric, the type cannot be continuous and therefore
the option is removed.

In the X-Axis well, replace Rating again with Year.
If needed, in the Format, X-axis area, change the Type back to Categorical.

Save your report.
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G. Combination Charts

Combination charts are useful when you need to compare two series that share the
same X axis. The first series will be shown with a column chart, and the second series
will show a line chart. The Y axis for both series is usually different.

For example, in this next exercise you want to determine if a correlation exists
between total revenue and total number of orders for a food wholesaler named

Northwind Traders.
$8,008 :
2
$4,683
0
IL OR wi

Revenue and Orders by State/Province
2. Get data from the Northwind Traders.xlsx file, and select the following tables:
e Customers

@ Revenue A Orders

$15K

$13,800

$10K

Revenue
Orders

$5K

SOK

1. Start a new Power Bl report.

e Employees
e Orders Details
e Orders

e Products

3. In the Order Details table, add a new calculated field with the following
calculation.

Extended Price = [Quantity] * [Unit Price]
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4. Select the Extended Price field. On the Column tools ribbon, click the
comma button and set the decimal places to 0 as shown below.

!§ Format | Decimal number ¥

$ %191 |E

5. Add a Line and Stacked column chart visualization.

6. Set the following properties:
Property Setting Additional action
X-axis Customers[State/Province]

Column y-axis | Order_Details[Extended Price] | Rename to Revenue.

Line y-axis Orders[Order ID] Rename to Orders.
Data Labels On

Revenue and Orders by State/Province

@®Revenue @Orders

cA <0 FL HI 1>] L MA MN NV NY OR ™ ut WA wi
State/Province

7. Notice that each state has the same revenue and the same number of orders.
This is an error that occurs when tables are not linked together in the data
model.

8. Switch to the Model view.
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9. Drag and resize the tables to the locations shown below.
Next, as shown by the green arrows, drag the primary key field an

d drop it to

its foreign key. Then when the New relationship dialog is displayed, click Save.

(&) customers

(=) Order_Details
Date Allocated
T Discount

(B Extended Price

Collapse ~

(&) employees

Lountry/Kegion

I Target Level

Collapse ~

E-mail Address B Shipped Date L Status ID

Fax Number T Shipper D X Unit Price

First Name: T Shipping Fee

Home Phone % status ID Collapse ™
Z o ¥ TaxRate

Job Title

Last Nam

Mobile Phone

10.  From the ribbon click the Manage relationships button and compare your

relationships with the following image. When finished, click Close.

Manage relationships X
+ New relationship {7 Autodetect = Filter ~
D From: table (column) T Relationship To: table (column) Status
|:| QOrder_Details (Order 1D) H—d —1 Orders (Order 1D) Active
|:| QOrder_Details (Product 1D) *— 4 —1 Products (ID) Active
|:| Orders (Customer D) *—d4 —1 Customers (ID) Active
D Orders (Employee ID) *— 4 —1 Employees (ID) Active
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11.  Return to the report view.

The report should now show the proper revenue and orders per state.

Revenue and Orders by State/Province

@Revenue @Orders
20K

15K

Revenue
=
=

0K

State/Province

12. Expand the Data labels area, and then click the Series drop down.

Notice you can set the series to All, Revenue (which is the columns source) or
Orders (which is the line’s source). Once a series is set, all other changes you
make in the data labels area affect just the selected series.

13.  Set the following Data label properties:

Property Setting
Series All
Options, Orientation (column) Horizontal
Options, Position (column) Inside End
Options, Position (line) Auto
Value, font size 10

Value, Display units None
Value, Value decimal places 0
Background On
Background, Color Yellow
Background, Transparency 30%

14.  Expand the secondary y-axis and then set the Minimum value to 0.
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15.  Compare your chart with the image below.

Revenue and Orders by State/Province

@ Revenue @Orders

15K

10K

Revenue
w
Orders

0K

State/Province

You now have a combination chart that shows the sales revenue per state as a
column chart and the number of orders per state as a line chart.

Could you use this chart to convince management that there is no correlation
between the number of orders and revenue?

16.  Save your report as Northwind.pbix.
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H. Matrix

As you know a table lets you view data in two dimensions (rows and columns). A
matrix is similar to a table, but it supports a stepped layout, and it automatically
summarizes or aggregates data.

Create a simple matrix

In this exercise you will create a matrix that answers the question “How many movies
were made for each category and each rating.

Category MR G PG P:-13 R MNC-17  Total
Action 2 70 21 218 311
Adventure 30 100 1 36 177
Animated 1 43 13 1 6 64
Bicgraphy 6 44 17 44 121
i~ 37 15 - 52
Spy 65 433 315 1267
Thriller 50 10 143 203
War 12 38 5 26 a1
Western 25 105 3 42 175
Total 10 381 1947 508 2548 12 5406
1. Open the Movies.pbix report from earlier.
2. Add a new page.
3. Rename the page as Matrix.
4. Set the following properties
Property | Setting
Rows Category
Columns | Rating
Values Count of Title
5. Add a border to the visualization.
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Create a date oriented (hierarchical based) matrix
In this exercise you will create a date-based matrix for the Northwind company
showing total sales per year, quarter, month and day per product category.

Sales per Product Category
Year Baked Goods ~ Beverages  Candy Canned Fruit & Canned Meat Condiments Dairy Products Dried Fruit & Nuts Grains  Jams, Preserves  Oil Pasta Sauce
& Mixes Vegetables
= 2006 $982.00 $38,260.25 $2,550.00 $1,560.00 $2,208.00 $1,380.00 $3,132.00 $3,782.50 $280.00 $5,740.00 $533.75 $2,330.00 $2,6C
= Qtr1 $552.00 $32,612.25 $1,402.50 $220.00 $1,040.00 $250.00 $68
= January $276.00 $2,590.00 $970.00
15 §1,400.00 §105.00
20 $865.00
22 $1,190.00
30 $276.00
@ February $184.00 §127.50
@ March $92.00 $30,022.25 $1,275.00 $220.00 $70.00 $250.00 S6E
B Qtr2 $430.00 $5,648.00 $1,147.50 $1,560.00 $2,208.00 $1,160.00 $3,132.00 $2,742.50 $280.00 $5,490.00 $533.75 $2,330.00 51,92
= April $430.00 $5418.00 $127.50 $1,472.00 $500.00 $3,132.00 $280.00 $3,240.00 $533.75 $2,330.00 51,12
® May $736.00 $252.50 s8c
® June $230.00 $1,020.00 $1,560.00 $660.00 $2,490.00 $2,250.00
Total $982.00 $38,260.25 $2,550.00 $1,560.00 $2,208.00 $1,380.00 $3,132.00 $3,782.50 $280.00 $5,740.00 $533.75 $2,330.00 $2,6C

1. Open the Northwind.pbix report.

2. Create a new page.

3. Rename the page “Sales per Product Category”

4. Select the Orders[Order Date] field in the Data pane.

5. From the ribbon’s Column tools tab, change the Data type to Date.

@ Mame Crder Date

(s Data type | DR v

If you receive the following Data type change warning, click Yes.

Data type change X

‘With this data type change, your data will be stored differently. This may
cause a loss of data or precision. After you make this change, you can
restore the ¢olumn by refreshing the table,

Do you want to continue?

If you see the following warning, click Refresh now.

n Cne or more calculated objects need to be manually refreshed. Refresh now X

68



Microsoft Power Bl Level 2

6.

7.

8.

From the ribbon’s Column tools tab, change the Format to yyyy-mm-dd.

Date formats

*3/14/2001 (Short Date)

sday, March 14, 2001 {Long Date)

03/14/2001 (mm/dd/yyyy)
01/03/14 (yy/mm/dd)
2001-03-14 {yyyy-mm-dd)
14-Mar-01 {dd-mmm-yy)
14/03/2001 (dd/mm/yyyy)
March 2001 (mmmm yyyy)
2001-03 (yyyy-mm)

March 14 (mmmm d)

01 {yy)

2001 (yyyy)

Add a matrix visualization.

From the Orders table, drag the Order Date’s Date Hierarchy to the rows well.

© TechMentors

Visualizations » Data »
L Q_ Search
O @
~ > BB Customers
e MER=m S
> E0rder_Details
rAMEBR 2
EMFLOO O  CustomerD
WA O  EmployesID
= S [ Notes
RPYE =B v @ GyOrder Date
TCRhESEE® > 8 fgDate Hierarc.
O  OrderiD
2 > [ & Paid Date
Rows

O  PaymentType

Order Date X [0 ship Address
Year X O  shipCity
e & [J  Ship Country/R..
Month x —
Day “ ip Name

m hip State/Provi,

Set the matrix’s other properties as shown below.

Property Setting Additional action
Columns Products[Category]
Values

Order_Details[Extended Price] | Rename as Total Sales

Format, Grid, Horizontal gridlines | On

Format, Grid, Vertical gridlines On

Border On

Title On

Title text

Sales per Product Category

Sales per Product Category

Year Baked Goods Beverages Candy Canned Fruit & Vegetables Canned Meat Condiments Dairy Products Dried Fruit & Nuts Grains Jams, Preserves Oil  Pasta Sauces Soups Total
& Mixes
& 2006| 982 38,260 2,550 1,560 2,208 1,380 3132 3,783 280 5740 534 2330 2600 2799 68,137
Total | 982 38,260 2,550 1,560 2,208 1,380 3,132 3,783 280

5740 534 2,330 2,600 2,799 68,137
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10.  As desired, in the column heading row, resize the column by positioning the
cursor to the right of the column, and then dragging to the left or right.

Baked Goods & Mixe‘sg"_,Ee-«erages

Drag the cursor left
or right to resize the
column.

11.  Click the buttons to the left of the year, then quarter, etc. to drill down to the
next level in the date hierarchy.

Practice

1. In the Northwind report create a new page with a matrix that shows total
revenue (Order Details[Extended price]) per Sales rep (Employees|[Last Name])
per product category (Products, Category).

Rename the page “Revenue per Sales Rep per Product Category”.
Save the report.
2. In the Movies report create a new page named “Movies per year”.

Create a matrix visualization that counts the number of movies per year per
category.

Create a second matrix visualization that counts the number of movies per year
per rating.

Save the report.
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I. Gauge
Create a table and four gauges

In this exercise you will create a report with four gauges for the following sales

performance for the North, East, Source, and West territories of ABC Distributors.
Territory | Actual | Goal
North $2,548 | $3,500
East $3,506 | $3,500
South $1,908 | $3,500
West $4,371 | $3,500

Your report will include both a table and a gauge. The table will show the data for
each territory, plus a calculation showing the percent of goal achieved by each
territory.

Temitory  Actual Goal  Pctof Goal

East 3506 3500  100.17%
Noth 2548 3500 72.80%
South 1908 3500 54.51%
West 4371 3500 124.89%
Total 12333 14000 352.37%

Noth East South West

/350(} 3500 /3500 3500
2548 3506 1908 4371

0 5000 0 5000 0 5000 0 5000

1. Create a new Power Bl report.

2. Load data from the two sheets in the ABC Distributors.xlsx file.

3. Rename the page “Actual vs Goal per Territory”.

4. Add a table visualization that shows, for the Actual vs Goal table, the Territory,

Actual, and Goal fields.
5. Create a new column with the following formula.
Pct of Goal = DIVIDE( [Actual] , [Goal]l, 0)

This formula uses the Divide function which divides the first argument by the
second argument. This function also prevents Divide by Zero errors that will
occur if the second argument is ever zero. The third argument tells the
computer what to show instead of the Divide by Zero error.
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10.

Select the Pct of Goal field, and then using the ribbon’s Column tools tab,

change the format to a Percentage with two decimal places.

File Hoeme Insert Medeling View Help Format Data / Drill Table tools Column tools

@ Name [Pt of Goal | $% Format [ Percentage % summarization @T:ll DE Dﬁ =B
- Dat:

(03 Data type | Decimal number

.00 ~ — Sort by ata Manage New

Structure Formatting Properties Sort Groups Relationships | Calculations

Add the Pct of Goal field to the table.

Add a Gauge visual with the following properties.
Property Setting
Value Actual

Target Value | Goal

Notice the Gauge is using the sum of all territories.

Notice that unfortunately the Gauge does not have a Small multiples option.
Instead, we will have to create four separate gauges each with a different filter.

Drag the Territory field to the Add data fields here section of the Filters on this

visual.
% Filters @ > \Visualizations > Fields 2
O search =k E kw E W ‘,’D Search
e 0 M B ik &2
Filters on this visua ME L OO H ~ B Actual vs Goal
v ~ E Actual
Actual @EEDE \/E«-_
is (All fcEE R PY F Goal
=ff (1 & @ a2 & [ B Pct of Goa
Goal 5 eee O Territory
is (Al -

Add data fields here
Valus

Actual RV 4
Filters on this page
Minimum value

Add data fields here Add data fields here

- /_ MaximuM_ /_ e

In the filter select North.
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11.

12.

13.

14.

15.

Notice the following:

Actual and Goal ¥ B2 -
3500
2548
0 5096

e The gauge now shows the actual value, 2548, for the North territory in both
the blue shaded curve and in the center of the visual.

e The gauge shows the goal with a line and its value of 3500.

e Because we did not include a Maximum value, the gauge sets the maximum

as double the actual value.

Set the following properties for the gauge.

Property Setting
Gauge axis, Max | 5000
Border On

Expand the Title section.

Click the conditional formatting button, - , next to Title text.

In the dialog box, click the drop down for the What field should we base this
on? option, and choose All data, Actual vs Goal, Territory.

Title text - Title - Title

Format style

‘ Field value v ‘

What field should we base this on?

‘ First Territory ~ ‘

~ Data in this visual
Sum of Actual

Sum of Goal

~ Alldata

~ B Actual vs Goal

| Termitory A————

Learn more about conditional formatting

s

Summarization

First v

n Cancel
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16.

17.

18.

19.

20.

Verify the Summarization is set to First and click OK.

Notice the title now say’s North because is the first and only territory selected
in our filter.

Duplicate the visual and place the duplicate on the right.
Then, in the fields pane, change the Territory filter to East.
Repeat the process for South and West.

Compare your screen with the image at the beginning of this exercise.

Changing gauge colors

Teritory  Actual Goal  Petof Goal

East 3506 3500  100.17%
Noth 2548 3500 72.80%
Ssouth 1908 3500 54.51%
West 4371 3500 124.89%
Total 12333 14000 352.37%

Noth

/3506
2548

East

‘ 3506

South

/3500
1908

West

4371

Q

5000 o] 5000 0 5000 o] 5000

You will now change the colors of the gauge based on the territory’s percent of goal
as shown below.

Percent of Goal | Color | Apply to

< 60% Red South

< 100% Yellow | North

>100% Green | East and West
1. Select the North’s visualization.
2. Expand the Colors section and click the #x button for the fill color.
3. Click the drop down for the Format Style and choose Rules.
4. Click the What field should we base this on choose the Actual vs Goal table’s

Pct of Goal.

5. If needed, click the Summarization drop down and choose Sum.
6. Set the rules as shown on the next page.

When needed click the + New Rule button to add an additional rule.
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Fill color - Colors X

Format style

‘ Rules \/|

What field should we base this on? Summarization

‘ Sum of Pct of Goal v ‘ ‘ Sum v ‘
Rules ‘ 11 Reverse color order ‘ ‘ -+ New rule ‘
Ifvalue | 5= v HO ‘ v and‘ < \/HO‘6 ‘ v then ‘. V| L%
fvalue | »= v H0_6 ‘ ~oand| < v H1 ‘ ~ | then |[T] V| ™~ 4 X
Ifvalue | >= v H1 ‘ v and| < ~ HMaX ‘ ~ | then |l V| A X

Learn more about conditional formatting m Cancel

7. Click OK.
8. Repeat the process for the other three gauges.
9. Expand the Callout value and click the A button for the fill color and then

repeat steps 3 though 8 above for each of the gauges.
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J. KPI

In this exercise you will create a KPI (key performance indicator) for the Annual Sales
table of the ABC Distributors company. In a year when sales exceed the target the KPI
will display green text, and red text when the sales fall short.

You will also add a table. The table will show the year, sales, target and the difference
between the sales and target. You will make a negative difference appear in red by
apply conditional formatting, and positive difference will appear in green.

Finally, you will add a slider so you can pick a range of years and have the KPI visual
show an area chart for the selected years.

Create the KPI

Sales and Target by Year

$179,452-

Goal: $150,000 (+$29,452.00)
2019

1. Add a new page to the ABC Distributors report.

2. Name the page “Sales vs Target”.

3. Add a KPI to the report.

4. Expand the Annual Sales table.

5. Set the following properties:
Property Setting Property Setting
Value Sales Date On
Trend axis Year Trend axis On
Target Target ... Good Color | Green
Callout value, Display units | None ... Neutral Color | Yellow
Icons On ... Bad Color Red
Target label On Border On
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6. Change the visual's title to Sales and Target by Year.
7. Format as desired.

Create the table

Year Sales Target Difference

2001 $3.675 53,000 675
2002 $5,940 54,000 1940
2003 8,584 54,500 4084
2004 $9,871 55,500 4371
2005 £10.692 56,000 4692
2006 515,151 57,500 7651
2007 £19,550 $15,000 A455(
2008 525,043 5042

1. Add a new column to Annual Sales table with the following calculation.

Difference = [Sales] - [Target]

2. In the fields pane, select the Difference column, and then on the ribbon’s
Column tools tab set the format to Currency with 0 decimal places.

3. Using the ribbon’s Column tools tab, change the format of the Sales, and
Target fields to Currency with O decimal places.

4. Add a table visualization to the page.

5. Add the Year, Sales, Target and Difference fields to the table.

6. In the Values well, expand the Year field, and choose Don’t summarize.
Values
Year X
Frles | Remaove field |><
Target Rename for this visual %
Difference Mave ' X
Conditional formatting 4
Drill thre
Don't summarize
Cross-repor
Sum %
Off O—
Average
Minimum
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7. As shown in the image above and the list below, rename the columns in the
well:
Old Name New Name
Sum of Sales Sales
Sum of Target Target
Sum of Difference | Difference
8. In the Values well expand the Difference value, choose Conditional formatting,
and then choose Font color.
Values
Year WX
Sales a4
Target o
Difference -4
Remove field
Dri Rename for this visual
. Mave 3
Cros:
o Conditional formatting »
B Remove conditional formatting * Font color
Keep Don't summarize Data bk
On + Sum lcons
Average Web URL
Add
9. From the Format by drop down choose Rules.

10.  Click the New Rule button so you have two rules.

11.  Enter the rules shown below. Be sure to change the cells that read “Percent”
to “Number”. To get the Max and Min values, select the cell and press DELETE.
When finished, click OK.

Font color - Difference x

Format style

Apply to

Rules e |

Values only

- |

What field should we base this on?

Summarization

Sum v |

| Difference e |

Rules ‘ Tl Reverse color order ‘ | t New rule |
[fvalue | == % HO | Number ~ |and | <= e H Max | Number “~ | then . V| S
[fvalue| »= s H Min | Number v |and| < v H 0 | Number ~ |then | [l V| ) X

Learn more about conditional formatting

can( e'
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12.

Compare your table with the screen shot below.

Year Sales Target Difference

2001 $3.675 $3.000 5675
2002 §$5,940 $4,000 $1,940
2003 $8,584 £4,500 54,084
2004 $9.871 £5,500 54,371
2005 $10.692 $6.000 34,692
2006 $15.151 $7.500 37,651
2007 $19,550 £15,000 54,550
2003 $25,042 $20,000 5042
2009 $35,308 £35,000 5308
2010 $40,217 545,000 $4.783)
2011 $49,725 560,000 (510,275)
2012 $70,115 $75,000 ($4.885)
2013 $65,862 580,000 (514,138}
2014 $70.675 $85.000 (514,325}
2015 $89,834 $90,000 ($166)
2016 $100,072 $100,000 572
2017 $120,695 $110,000 510,695
2013 $129,485 $120,000 $9.485
2019 $179,452 $150,000 529,452
Total $1,049,945 $1,015,500 $34 445

Add the year slicer

1.

2.

Add a slicer to the page.

Add the Year field to the slicer.

If necessary, change the slicer type to between

b

r
fear

2001

I O— List

& v

2019

Dropdown

Less than or equal to

Greater than or equal to

-

3
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Test the report

1. Using the table below, set the slicer to the years shown, and notice the results.

Years

KPI shows

2001 to 2019

The text displayed is for the last year of the slicer’s date
range.

The text is in green because 2019 had a positive
difference.

An area chart representing the data from 2001 to 2019.
The chart is also green because 2019 exceeded the
target.

2010 to 2014

The text displayed is for the last year of the slicer’s date
range.

The text is in red because 2014 had a negative
difference.

An area chart representing the data from 2010 to 2014.
The chart is also red because 2014 did not meet the
target.

2. Reset the slicer to 2001 to 2019.

3. In the table click on the year 2011.

Notice the KPl is in red because 2011 had a negative difference.

Notice the KPI does not show a trend (area chart) because only one year was

selected.

4. Control-click on 2016.

Notice the KPl is in green because the last year 2016 had a positive difference.

Notice the KPI show a trend (area chart) for the two selected years.

5. Experiment selecting data from the table and/or slicer and see the results in the

KPI.

6. Save your report as ABC Distributors.
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Power KPl and Power KPI Matrix

If you would like more KPI visuals with additional features, check out the Power KPI

and Power KPIl Matrix are visuals from Microsoft.

1. From the Visualizations pane click the Get more visuals button and then click
Get more visuals.
Visualizations ¥ Visualizations »
Build visual

Build visual freees

-

¥ R ooes
E b E E B
e O M BB B I
B emzeo0o
i | EE@ BT A=
d =EEREE
[
Ex

R Py =B[]8
Q=R
o - Get more visuals ==

Columns -
Import a visual from a file

Year

EEJ m ﬂzl=—3| %% EF.. ® Sales
Target  Restore default visuals

g ' Difference X

Remove a visual

3. Click on the desired visual and read about its features.

In the Power Bl visuals dialog box, click the Filter by drop down and choose KPI.

Power Bl visuals

@ By dicking 'Add" and/or ‘Download Sample’ and download
their transactional purposes, Use of Microsoft's AppSource

visual, you sgree to the pre Policy on the visual's page and agree Microsoft can sh
bjec rement.

Allvisuals  Organizational visuals ~ AppSource visuals

Explore all available visuals to magnify your business insights Leagumore

4 o

Zebra Bl Tables #

Zebra B *Viz LLC dba Lumel

v o v a

Inforiver Analytics+... % Inforiver Reporting ... % hi-chart Reporting ... %

CP Corporate Planning G..
FokeAAk(z) Fkkkis) FokAk (13 Fokekkk()

#Viz LLC dba Lumel

ur account details to provider for

L Searc

Sortby: Popularity v/

ower Kr
Matrix

a a f i)
e (=] ower Kr
n 123 o =
) == 0 = bq‘
I

Tachometer #% Advance Card # Performance Flow -... #% Circle KPI Gauge Power KPI %
Annik Inc Bhavesh Jadav xViz LLC dba Lumel Paypal_ITA Microsoft Corporation

Fokdoky (130 Fokkkok(s7) Fokkkod (16) Fokkk ok zo) Fokdok k(103
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Click the Add button if you want to try it out.

AppSource Apps for Power Bl visuals

Power KPI Matrix
Microsoft Corpol
FHHF K 371139

@ PRl Certfied

onitor balanced scorecards and unlimited number of metrics and Colunn S ot et s o
KPIs in a compact, easy to read list Z1=

Download sample Power KPI Matrix enables balanced scorecards in Power Bl and displays an unlimited

number of metrics and KPIs in a single, customized list. Power KPI Matrix is similar to

§44 g

Sample Instructions

the Power KPI custom visual in supporting the creation and display of KPI indicator
Pricing symbols and values along with current and historical trends of actual and target ——
Free values.
Do ot The tabular format of Power KPI Matrix allows for an unlimited number of metrics - - -
and KPls in a single list. While there are several other custom visuals available that e e
Publisher also display lists of KPIs, Power KPI Matrix offers a few unique abilities: wm em | wnm| ww e
Microsoft Corporation 5| C o2 o s oo
Acquire Using Balanced Scorecards. Present iferent types of meirics and non-zdditive key LA A A
Work or scnool account performance indicators (KPIs), such as financial, operational, and customer-focused
measures, as rows in a single list.
Version - -
3110 Column-Based and Row-Based Sources. Use your existing data models with minimal - 1
Updsted transformation. Bind the visual to either column-based metric sources or tables with L k=
12/23/2024 row-based metrics.
Categories Super flexible and Customize-able. Control fina details such as the font and
kel background colors for each individual cell, row, or column; number formats, types,
Support and precision; line chart colors and styles; row and column heights, widths, and more.
Support
Complete instructions are provided in the sample file. Please download the sample
Legal

et from AppSource.com via a browser by hitting the “Get It Now” button. The “Try a

Privacy Policy sample” link will then show on the far right side of the screen.
listing af kev features: ol
< — >
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4. Additional Visualization
Objects

Complete this unit and you'll be able to:

A. Insert a text box

B. Insert a shape

C. Insert an image

D. Create a bookmark

E. Insert a button
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A. Inserting a text box

Like many other programs Microsoft Power Bl allows you to insert text via a text box.
That text can be formatted using the text box toolbar.

| ‘|l _vla~B /U
i © 000

Using the toolbar, you can:
1. Change the font.
Change the font size.
Change the font color.
Bold the text.
ltalicize the text.
Underline the text.
Left justify the text.
Center justify the text.
9. Right justify the text.
10.Turn the text into a hyperlink.
11.Make the text dynamic by inserting a variable value.
12.Review and edit previously created variable values.

[10]

& Il
© I
I

© N AW
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Exercise: Create a text box

In this exercise you will add a simple text box to our report.

ABC Distributors

Territory status report

Noth East South West

/3500 3500 /3500 3500
2548 3906 1908 4371

0 5000 0 5000 0 5000 0 5000

Territory  Actual Goal  Pct of Goal
-

East 3506 3500  100.17%
Noth 2548 3500 72.80%
South 1908 3500 54.51%
West 4371 3500 124.89%
Total 12333 14000 352.37%

1. If necessary, open the ABC Distributors report you created earlier.

2. On the first page, Actual vs Goal per Territory, move the table below the first
gauge.

3. From the ribbon select Home, Insert, Text box.

Notice a new text box is placed on the page, and the text box tool bar is also

displayed.
4. Resize the text box to fit the width of the page.
5. Change the font size to 60.
6. In the text box type ABC Distributors then press enter.

7. Set the font size to 18 and type Territory status report.
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Exercise: Add a dynamic text box

In this exercise you will add a line announcing the top territory. You will then create a
calculation for the top actual amount, and then create another calculation for the
name of the territory with the top actual amount. Finally, you will add these two
calculations into the text box.

ABC Distributors

Territory status report
West is our top territory with 4,371 unit sold!

Noth East South West
3500 3500 3500 3500

2548 3506 1908 4371

0 5000 0 5000 0 5000 0 5000

Territory  Actual Goal  Pet of Geal
-

East 3506 3500 100.17%
Noth 2548 3500 72.80%
South 1908 3500 54.51%
West 4371 3500 124.89%
Total 12333 14000 352.37%

I

1. In the text box, add another return, and then type the following:
X is our top territory with y units sold.

2. Create our first calculation by selecting from the ribbon Home, Calculations,
New Measure.

Remember a measure is as an aggregate calculation that is applied to a whole
table, as opposed to a column which is a calculation that is applied to each row
of a table.

3. Enter the following formula and press enter.
Top Territory Actual = Max('Actual vs Goal'[Actual])

This calculation uses the Max function to find the largest value for the selected
column for the selected table.

4. Create our second calculation by again selecting from the ribbon Home,
Calculations, New Measure.
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10.

11.

12.

Enter the following formula and press enter.

Top Territory Name = LOOKUPVALUE(
"Actual vs Goal'[Territory],
'Actual vs Goal'[Actual],
[Top Territory Actuall])

This calculation uses the LookupValue function to return the Territory Name
that has an Actual value that matches the Top Territory Actual measure’s value.

Click inside the text box, then highlight the x at the beginning of the third line.

Click the [+ value] button in the text box tool bar.

Notice a blue box is inserted before the x.

Enter the following:

Property

Setting

How would you calculate this value

top territory name

Name your value

Top Territory Name

ABC Distributors

Territory status report
X is our top territory with y units sold!

I— -

'3500

+ val =
Create Edynamic value that updates with your data

How would you calculate this value 5000

Click Save.

Delete the x.

Inside the text box, highlight the y in the third line.

Click the [+ value] button in the text box tool bar.
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Notice a blue box is inserted before the y.

13.  Enter the following:

Property

Setting

How would you calculate this value

top territory actual

Name your value

Top Territory Actual Value

ABC Distributors

Territory status report
West is our top territory with y units sold!

;

@ '3500
+ Value I Revie

Creatgynamic value that updates with your data

How would you calculate this value 5000

top territory actual
Result
2371
P

% General v $v% 9 M| aucl

Name your value

# Top Territory Actual Value @
@ Save Cancel

14.  Click Save.
15. Delete the y.

16.  Save your report.
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B. Inserting a shape

Like many other programs Microsoft Power Bl allows you to insert shapes. In this
exercise you will insert a green heart inside the west’s gauge to show they are the top
territory.

1. From the ribbon select Insert, Elements, Shapes, and then select the heart.

A large blue heart is added to the page.

< Format shape ’ Theme colors

< R seach [N EENTN

¥ Gzl ONENOREECE
~ il e on—e OEEEEEENDN

IEEEEEEEEN
L EEEEEEEEEN

EEEEEEEEEN
Transparency
West 0w Recent colors

3500 N EEENE

Revert to default
More colors...

~v Qutline Oon —@

siai4

v Text off O—

0 5000

v Shape

~ Shape shadow off O—
~ Shape glow off O—
v Rotatien

o Title off O—

~ Background Off O— E 0

v Lockaspect off O—

‘#069A32 HE H154 HSO |
v Border Off O— -

2. In the Format pane, expand the Style, Fill section.
3. Click the Fill color drop down.

4. Click More colors... option.

5. Enter #069A32 in the hexadecimal box.

6. Click back on the chart.

7. Using the shape’s corner size handles, shrink the heart.
8. Position the heart inside the west’s gauge.
9. In the Format pane, expand the Style, Border section.

10.  Change the Color to black.
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C. Inserting an image

Microsoft Power Bl allows you to insert images. In this exercise you will insert a logo
for ABC Distributors.

ABC Distributors

S

Territory status report
West is our top territory with 4371 units sold!

00 00~0 <~O

Noth East South West

2548 3506 1908 4371

Noth
South 90 5451%
West 437 124.89%
Total 12333 14000 352.37%

1. Be sure you have the ABC Distributors report open on the first page.
2. Edit the text box to remove the first line.

3. Move the text box to the right side of the page.

4. From the ribbon select Insert, Elements, Image.

5. Select the ABC Distributors Logo.png file from the exercise folder and click
Open.

6. Drag and resize the image to position it in the top left corner of the page.
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D. Adding bookmarks

In a physical book, a bookmark keeps track of the page number where you last read.
In your web browser a bookmark keeps track of webpages you were viewing. In
Power BIl, bookmarks keep track of the current configurations of a report page, so you
can easily return to this view later. The saved configurations include:

e The page you are viewing

e Filters

e Slicers

e Sort order

e Visibility of specific objects via the selection pane

In this exercise you will create some bookmarks for the third page of the Northwind
report. To demonstrate the features of the bookmarks, you will add a slicer for the
State/Providence field, and two images: a skier and a surfer. You will then setup three
bookmarks:

e The first will be named All and will show data for all states. It will also show
both images.

e The second will be named West Coast and will only show data for WA, OR, and
CA. It will also show the surfer image but not the skier.

e The third will be named Mountain and will only show data for CO, ID, and UT.
It will also show the skier image, but not the surfer.

Selection » X Bookmarks » X

Layer order Tab order [1add  [p view

Category Cercini Freshafer  Giussan Hellung-Larsen Kotas

Zare Total State/Province

a v Show Hide | Al

. West Coast

$982.00

$38,260.25 o
£2,550.00 . Surf

$1.560.00 35 o || HETED

$2,208.00

$1,380.00 Slicer

$174000  $3,132.00
$3,782.50

$280.00

$5,740.00

$533.75

Pasta $380.00 $1,95000  $2,330.00
sauces 800,00 568000 §1,120.00 52,600.00
Soups $482.50 $289:50 193000 $%650 $2.79850
Total $2,.997.50 $22,255.25 $680.00  $19,974.25 $5787.50 $6.378.00 $6.278.00 $3,786.50 $68,137.00

S

Baked Goods & Mixes

si2d

Beverages 50,00 $17.

=
Cai
=

§2,490.00

ozzz
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Add the slicer

1.

Open the Northwind report you created earlier, and go to the third page,
“Revenue per Sales Rep per Product Category”.

Add a slicer to the right side of the page for the Customers, State/Province
field.

Add the images

1. From the ribbon select View, Show panes, Selection.
2. From the exercise folder, add the Ski.png image below the matrix.
3. In the selection pane, double click the image and rename it “Ski”.
4. From the exercise folder, add the Surf.png image to the right side of the ski
image.
5. In the selection pane, double click the image and rename it “Surf”.
Add the bookmarks
1. From the ribbon select View, Show panes, Bookmarks.
2. In the bookmarks pane, click Add.
Notice Bookmark 1 is added.
3. Right click on the bookmark, choose Rename, and enter the name “All”.
4. In the slicer, select CA, OR, and WA.
5. In the selection pane, click the eyeball next to Ski to hide it.
6. Add a new bookmark and change its name to “West Coast”.
7. Click on the All bookmark.
Notice the page returns to showing all data, and both images.
8. Click on the West Coast bookmark.

Notice the page again shows West Coast data, and the surf image is displayed.
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9. Practice: Create a bookmark named “Mountain”. It should have the slicer set
to CO, ID, and UT and should display the Ski image.

10.  Go to a different page in the report.
11.  Click on any of the three bookmarks.

The screen should automatically move to the third page, show the appropriate
images, and set the slicer to the appropriate filter.
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E. Inserting a button

Buttons are like shapes, image and text boxes but with one major advantage; buttons
have actions that make them interactive. These actions can make your report behave
like an app where users can easily interact with the content.

Below is a list of the actions you can assign to a button:

e Back - Like a back button in a browser, a button with the back action will return
to the previous view.

e Bookmark — Performs the action associated with a designated bookmark.

e Dirill through — Moves the user to a drill-through page with data that is filtered
per a specification, all without the use of a bookmark.

e Page navigation — Moves the user to a specified page in the report.

e Q&A - Opens a window where users can type in questions that will cause
Power Bl's artificial intelligence to answer the question with a visualization.

e Web URL - Opens a web page in a new browser window.
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Adding Buttons

Revenues and Order by State=

Sales per Product=

Revenue per Sales Rep per Product Category=

In this exercise you will create a new “"Home" page to your report, and add the

following buttons to it:

Button Type Button Text Action Type | Results

Right Arrow Revenues and Order by | Page Moves to the Revenue and Order by State
State Navigation page.

Right Arrow Sales per Product Page Moves to the Sales per Product page.

Navigation

Right Arrow Revenue per Sales Rep | Bookmark Applies the All bookmark to let users view

per Product Category all the data on the Sales Rep per Product
Category page.

Right Arrow Mountain Bookmark Applies the Mountain bookmark.

Right Arrow West Coast Bookmark Applies the West Coast bookmark.

1. Add a new page to the report.

2. Move the new page to page 1.

3. Rename the new page “"Home".

4. From the ribbon select Insert, Elements, Buttons, and then choose the Right

Arrow button.
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5.

Apply the following properties in the Format button area.

Property Setting
Action On
Action, Type Page Navigation

Action, Destination

Revenues and Order by State

Text On

Text, Text Revenues and Order by State
Text, Color Red

Text, Vertical Alignment Middle

Text, Horizontal Alignment | Left

lcon On

Icon, Icon placement Right of text

Icon, Line color Red

Border On

General, Width 400

Duplicate the button (copy and paste) and place the new button below the first.
Then change the properties as shown below.

Property

Setting

Action, Destination | Sales per Product

Text, Text Sales per Product
Text, Color Dark Blue
Icon, Line color Dark Blue

Duplicate the button again and place the new button below the second. Then

change the properties as shown below.

Property Setting

Action, Type

Bookmark

Action, Bookmark | All

Text, Text

Revenue per Sales Rep per Product Category

Text, Color Black

Icon, Line color Black
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8. Duplicate the Revenue per Sales Rep per Product Category button and place
the new button below the third. Then change the properties as shown below.
Property Setting
Action, Type Bookmark
Action, Bookmark | Mountain
Text, Text Mountain
Text, Color Blue
Icon, Line color Blue
9. Duplicate the Mountain button and place the new button below the third. Then
change the properties as shown below.
Property Setting
Action, Type Bookmark
Action, Bookmark | West Coast
Text, Text West Coast
Text, Color Orange
Icon, Line color Orange

10.  Test each button by Ctrl Clicking on it.
11.  Astime permits play with other properties.

12.  Save the report.
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5.Interactive Tools

Complete this unit and you'll be able to:

A. Spotlight a visualization

B. Edit interactions

C. Determine which filters and slicers are affecting a visualization
D. Turn on Focus Mode

E. Use the Show as a Table feature

F. Export data from a visualization

G. Sort a visualization

H. Apply drill downs
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A. Spotlights

In the theater when a director wants the audience to focus on the hero and heroine, ,
all the lights on the stage are dimmed and a spotlight is focused on the heroic couple.
Spotlights in Power Bl can also be used to draw viewers attention to a specific visual.
In this exercise you will use the spotlight feature in the movies report.

v ;3..@
Rating @NR @G ®PG @PG-13 @R @NC-17 [ Export dats
o B Show as a table
X Remove
157 cm5pcﬂ@hgkj
125 133
104 102
99 94 97
83 82 g7 90 gs 7!

7 69
64 64
57 57 56 49 55

21

38
24 26 24 27
! L 4 2 2 6 6 5 7 4 7

23
1 ‘16 12 13 o

1. Open the Movies report and select the first page, “Column Lines and Area
Charts.”

2. Click on the chart in the bottom right corner.

3. Click the three dots in the top right corner of the visualization.

4. Choose Spotlight.
5. Notice the other charts are dimmed, thus attracting viewers to the one chart.

Note: The spotlight is only temporary. Once you click somewhere else, the
spotlight is removed.
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B. Edit Interactions

As a designer of Power Bl reports, you can control the interactions between various
visualizations. Specifically, you can decide if a visualization should allow another to
filter it, highlight it, or have no effect on it. This is done through the Edit Interactions
feature on the ribbon’s Format menu.

ting et B © W Wl Q
400 1400

1. Add a new page to the Movies report. Name the page 2 Column Charts.
2. Add a table for the list of ratings.

3. Create a column chart with the following properties:
Property | Setting
Axis Rating
Values | Count of Title

4. Create a second column chart with the following properties:

Property | Setting

Axis Category
Values Count of Title

5. Select the table visualization.
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10.

11.

12.

13.

From the ribbon select Format, Interactions, Edit Interactions to turn on the
Edit interactions mode.

Notice the column charts now display three icons that control the interactions
between the table visualization and the other visualization.

lcon Name Meaning
-1 Eilter Data in this visualization can be filtered by the table
ULTF visualization.
- O Highlight Data in this visualization can be highlighted by the table
I_ll IMIN isualization.
i} None This visualization will not be affected by a selection in

the table visualization.

These three icons are like three radio buttons, so when you click one icon ON
for a chart, you have simultaneously set the other two icons OFF.

For the Rating column chart click the filter icon ¥ .

For the Category column chart click the filter icon

From the ribbon select Format, Interactions, Edit Interactions to turn off the
Edit interactions mode.

In the Rating table click G.

Notice that the rating chart only displays the G rated bar. Notice the Category
chart highlights the portion of the bars that represent the G rated movies.

In the Rating table click G.

Notice both charts return to normal.

Experiment with other selections in the rating table and see the results.

Save the report.

101



Microsoft Power Bl Level 2 © TechMentors

C. Filters and slicers affecting this visualization

Sometimes you need to know which slicers and other objects are affecting a
visualization. The Filters and slicers affecting this visualization tool can provide this
information. In this exercise you will add a slicer to the page and then use the Filters
and slicers affecting this visualization tool.

1. Add a slicer based on the Category field.

2. In the slicer select Comedy.
3. In the Rating table click PG.
4. In the rating column chart hover the mouse over the funnel in the top right

corner of the chart.

Notice a tip window appears explaining that this chart is filtered by the Comedy
Category and only includes the PG ratings.

5. Clear the slicer.
6. Reselect PG in the rating table, thus enabling all the ratings.
7. Save your report.

102



Microsoft Power Bl Level 2 © TechMentors

D. Focus Mode

The Power Bl focus mode allows you to zoom in and focus on a visualization.

Movies - playground - Power Bl Desktop L Search
File Home  Insert  Modeling  View  Help  Format Data / Drill
=
GhabEe b PR AEE EE ah
Get  Excel PowerBl SQL Enter Dataverse Recent | Transform Refresh | New Text More New Quick | Sensit Publish
< Format painter | datav workbook datasets Server data sourcesv | datav visual box visuslsw | measure measure
Clipboard Dsta Queries Insert Calculations Sensitivity Share ~
] ERR Visualizations > Fields ?
{  Backtoreport ‘ COUNT OF TITLE  BY CATEGORY
JeHEWE®R
o o QA B
E HE-EOOH ~ B, Movie List
a@&ﬂm@l ¥  Category
EEERPE O  Color
0 mREG O & Decade
B e OXmo
= O  Rating
BT @ [ B Rating Custom S...
s @ Title
Categery X O X Year

> BB Rating Sort Order
Legend

1,200
1,000
800
&0 Add data ﬁel&herﬁ
. Count of Title ~
Small multiples
Add data fields here
200
Tooltips
l . . . . Add data fields here
P N T gt & g :
PP S S f <

Values
Drill through

Cross-report

Page 8 of 10

1. Hover the mouse over the Category column chart.

2. Click the focus mode icon &7,

Notice the screen now zooms in on, and only shows, the Category column
chart; all other charts are temporarily hidden.

Notice the Filters, Visualizations, and Fields panes are still visible. While in
Focus mode you can still modify the visualization as needed.

3. In the top left corner click the Back to report button to exit focus mode.
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E. Show as a table

The Show as a table feature is similar to focus mode, but it also shows you the data in
a table.

B C Movies - playground - Power Bl Desktop L Search
File Home Insert Modeling View Help Format Data / Drill
Hoe [ Bk & af
@E [E ﬁ% [%] [©] / < - A HH i
ste Get  Excel PowerBl SQL Enter Dataverse Recent  Transform Refresh | New  Text  More New Quick | Sensit Publish
< Format painter | datav workbook datasets Server data sourcesv  datav visual box visualsy | measure measure
Clipbosrd Data Queries Insert Caleulations. Sensitivity Share ~
o .
i} v < Visualizations > Fields >
¢ Backto report ‘ COUNT OF TITLE  BY CATEGORY
™ ceHEuE®
- o QMR
:o‘? MTLEOdE ~ B, Movie List
1,000 v o Ea@EE &  Category
I EE@rmE O o
f R MR O B Decade
. D e oY
= ? @\ O  Rating
= O B Rating Custom S.
EEm -
R arara— i " < F YT — 3 o P > @ Category v X O 3 Year
C S LA ; N v > EE Rating Sort Order
Legend

Add data fields here

Category Count of Title
Comedy 1267 Values
Drama 1240
Horror 445 Count of Title X
Crime 340
Action 3n Small multiples
Thriller 203
Scence B Add data fields here
Adventure 17
Westem 175 Tooltips
EioarzER 121 Add cata fields here
Musical 15
Romance 13 .
Soorts a5 ) Drill through
e = Cross-report

Page 8 of 10

1. Again, hover the mouse over the Category column chart.

2. In the top right corner click the three dots, then click Show as a table.
R

Export data

Show as a table
Remove Show as a table

Spotlight

£ X 8109

4

s

Sort descending

=

17 Sortascending

Sort by

3. Click the Back to report button to exit the Show as a table feature.
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F. Export Data

Power Bl gives you the ability to export the summary data from which a visualization is
made. This is the same data that appears when you use the Show as a table feature.
The data will be saved as a CSV file which can then be opened in Excel and many

other programs.

1,400

1,200
1,000
800
600
400
200
0 =

rar
Crime

Comed
Drama
Har

Action

Thriller

Science

Adventure

Wastarn

giography [N

1

Mystery [N
sy [
Children's -
Histarical .

Documentany .

War -
Fantasy -
Animated -

Sports

vusics [
Romance -

Prison .

—l

T

| Category
[ Export da

'y Show as ﬁle

Remove

L X8

Spotlight
Sort descending

—

<
—
-

Sort ascending
Sort by >

Disaster
Docudrama
Document...
Drama
Fantasy
Historical

i Horror |
Musical
Mystery
Opera
Political
Prison
Religious
Romance
Science
Sports
Spy
Thriller
War
Western

2.

3.

Again,

hover the

mouse over the Category column chart.
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G. Sorting

Depending on the visualization and its data, Power Bl gives you options for how the
data should be sorted. In this exercise you will experiment with sorting a visualization
on the Movies per year page.

57 EA

ear

NR G PG PG13 R NC-17 Total L Exporidats

1925
1951
1935
1962
1966
1967
1968
1969
1970
1971

1972

An7)

IG_, Show as a table

1 1
1 1 A Remaove
1 1 =1 Spotlight
1 1
4 5
7 3 10
437 37 118 Sort by Year
51 a3 45 179 Count of Title
24 104 73 1 202
38 a9 76 213
26 125 82 233

L fals on aAn

Move to the Movies per year page you created earlier.

Hove the mouse over the top right corner, click the three dots, and choose
Sort by.

Here you can see the fields from which this report can be sorted.
Choose the count of title field.

Notice the report now sorts the results by the total column instead of the year
column.

Again, hover the mouse over the top right corner, click the three dots, and
choose Sort Ascending.

The report now displays the records with the least number of total movies first.

Practice: Sort the visualization by year in descending order.
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H. Drill down

Power Bl gives you the ability to create a report with a high-level of detail, and then

“drill down"” to see a lower-level details.

In this exercise you will create a new column named decade. It will be based on the
year the movie was made. You will then create a matrix report based on the decade
and then see how to drill down to see the report per year.

=7 [
Decade MR & PG PG-12 R Total A
1920 1 1
1925 1 1
1950 1 1 2
1951 1 1
1955 1 1
1960 g6 128 89 313
1962 1 1
1966 1 4 5
1967 Fi 3 10
1068 44 37 3 118
1989 21 g3 45 179
1970 200 977 710 2 1898
1970 34 104 73 1 202
Create a calculated Decade field
1. From the ribbon select Modeling, Calculations, New Column.

2. Enter the following formula:

Decade = INT([Year]/10) * 10
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Create a matrix visualization

1.

2.

Add a new page to the report named “Movies by decade”.
Resize the matrix so it takes up most of the page.

Add a matrix visualization with the following properties.
Property | Setting
Rows Decade

Columns | Rating
Values Count of Title

Notice the bottom of the visualization includes these hierarchical icons.

Icon Name
Drill up
Drill down

Go to the next level in the hierarchy

ri Expand all down one level in the hierarchy

Double click 1960.

Notice nothing happens.
Click the drill down button

This turns on the ability to drill down. Notice the icon has changed to Q.
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7.

8.

9.

10.

Double click 1960.

Notice the screen now displays the 1960 decade with details for each year that

has a data.
Decade & PG R Total
1960 a6 128 89 313
1962 1 1
1966 1 4 3
1967 T 3 10
1068 | 44 37 37 118
1989 | 51 83 45 179
Total a6 128 89 313

p
Click the drill up icon ' to return to the decade only report.

Click the Go to the next level in the hierarchy Ll button.

Notice the screen now displays the report by year instead of decade.

Year MR G PG PG-13 R NC-17  Total
1925 | 1 1
1951 | 1 1
1955 1 1
1962 1 1
1966 4 5
1967 7 3 10
19 a4 37 37 118
1987 L ﬁ’/sg 15 K
1988 7 64 48 150 270
1980 | 1 & 40 64 141 1 253
Total | 10 381 1947 508 2548 12 5406

P

Ll

Click the drill up icon
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11.

12.

13.

Click the Expand all down one level in the hierarchy 1 button.

Notice the report displays both decade and year data.

Decade MR G PG PG-13 R MC-17  Total
1920 1 1
1925 1 1
1950 1 1 2
1951 1 1
1955 1 1
1960 96 128 80 313
1962 1 1
1966 1 4 3
1967 7 3 10
1068 44 7 a7 118
1969 51 83 45 179
1970 209 977 710 2 1898
1970 24 104 FE] 1 202
1971 38 99 76 213
1972 26 125 82 233
14973 24 96 a0 210
’_j_Eu?d- 22 87 70 179
0

- P

P
Click the drill up icon ' to return to the decade only report.

Save your report.
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6.Creation Tools

Complete this unit and you'll be able to:
A. Change the size of a page

B. Change the page view

C. Switch to a mobile layout

D. Apply themes

E. Easily align objects

F. Lock objects

G. Use the selection pane
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A. Page Size

By default, Power Bl assumes you are using a wide monitor with a 16:9 aspect ratio. If
necessary you can change the page size as follows:

1. Open your report.

2. Click outside a visualization so your cursor is on the page.

3. From the visualizations pane, click the format properties button.
4. Expand the Page size section.

5. Click the type drop down and select the desired page size.

Notice the drop down includes multiple options which are explained below:
Width x Height

Option | in Pixels Comments

4:3 920 x 720 This was the original standard size used by
televisions in the 1940s.

16:9 1280 x 720 To compete with televisions, movie theaters used

this wider screen size. Today’s wide screen
monitors are 1280 x 720 or 1920 x 1080, both of
which use the 16:9 aspect ratio. Most computers
today use this standard. It is therefore the default

in Power BI.
Letter | 816 x 1056 Sized for standard 8 2" x 11" paper.
Tooltip | 320 x 240 Size for a popup tooltip box.
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B. Page View

Page size and page view are different. By analogy, page size and page view are
somewhat like Microsoft Word's paper size and zoom. If you want to change your
page view (zoom) do the following:

1. From the ribbon select View, Scale to fit, Page View, then select one of the
following options:
Option Result
Fit to Zoom is changed so the whole page (width and height) fits in the application
page window.
Fit to Zoom is changed so the width fits in the application window.
width You may have to scroll down to see the rest of the page.
Actual Zoom is changed to 100% so, no matter the size of the application window, the
Size image will be the same size. If you have a small application window then you will
most likely need to scroll in order to see the rest of the image. In a large
application window scrolling may not be needed.
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C. Themes

As we saw briefly in the exercise about ribbon charts, you can quickly change colors by
applying a report theme. The ribbon’s View menu lets you pick one of many prebuilt
themes.

This report

Aa
lalnsl

Power Bl

Aa

Aa Aa Aa
TN ol Inlualal| (lnlualsll

Aa

Aa Aa Aa
Dalualnl| ulealc 0] {Rulcchal (luluatal

Aa Aa Aa Aa
Daluaianl| Holuslad] |lnlualal luluaiid
Aa A

a
[TOERTH |{alualnll

A Aa

a
ilaalnl |'nln

Aa

Aa Aa
alls 1nl| RRETLEH |lnlnnial

F‘EI Browse for themes
Theme gallery

@ Customize current theme

H Save current theme

@ How to create a theme

To select a theme, click the drop down and choose the desired theme.
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By selecting Customize current theme you can do the following:

Name and colors  Set the name of the theme, and the default colors it uses.

Text Change the default font, font size, and font color of various
properties.
Visuals Set the defaults settings for visuals including background color,

border, header and tool tips
Page Change the wallpaper and page background color.

Filter Pane Set the colors and fonts of the filter pane, available filter cards,
and the applied filter cards.

Customize theme Name and colors Name and Qlors X

Name

Name and colors Advanced

| City Park |

Text
Theme colors

Visuals
Color 1 Color 2 Color 3

]EgE | V| ‘ V‘ ‘ \/|

Color 4 Color 5 Color &

Filter pane

Color 7 Color 8
Sentiment colors @

Negative Positive Neutral

Divergent colors @

Apply Cancel

After you apply your changes, you can optionally save your theme to a JSON file using
the Save current theme option.

The Browse for theme option allows you to open a JSON file that has the theme you
or someone else created.

The Theme gallery option will open a webpage where Microsoft has multiple themes
that you can preview and download.

If you would like to learn more about JSON files and creating a theme, click the
How to create a theme option. It will take you to a detailed Microsoft web page
about using and creating themes.
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D. Aligning and grouping objects

The ribbon’s View menu and the ribbon’s Format menu includes options that can help
you align objects on your screen:

View menu

File Home Insert Medeling View Help

Page | Mobile [sneptogrid | Gie o ke Selection Performance sync
layout [ | Lock objects analyzer  slicers

a 2 wa " = . = [ ] Grilines 7 o
|‘il nl Hilllll || |il ul Hill [ || |i| n ||‘ . 0 D ? D ['Q Ij‘@ =y

Themes Scaletofit | Mobile Fage options Show panes

The View, Gridlines option will display gridlines that help you visually align your
objects on the screen.

The View, Snap to Grid option can help you align objects on the page because, when
checked, each object you move on the screen will have to line up with the dots of the
grid. The snapping even take place if you choose to not show the gridlines.

Format Menu

File Home Insert Modeling View Help Format Data / Drill

E[J} Apply drill down filters to l:ll_—l ,__lj E’ﬂ E:I

Edit | | Bring Send Selection Align
interactions forward~ backward « -

mteractions Arrange

‘r_l]l:l

Align left

nal
Align center

=
G5

g {e

Align right

(=
=
=

Align top

=

Align middle
|:|[|_1, Align bottom
D‘D‘U Distribute horizentally

%’ Distribute vertically

The format menu is displayed when one or more objects are selected.

When one object is selected, then the Format, Align button will let you align objects
on the left, center, right, top, middle, or bottom or the page.

When multiple objects are selected, then the Format, Align button will let you align
objects relative to each other.
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When multiple objects are selected, the Format, Align button also lets you distribute

the objects evenly on either the horizontal or vertical axis.

Grouping objects

File Home Insert Meodeling View Help Format Data / Drill
— ) ) O
= Apply drill down filters to ||:| @l
27 h I d Bl
Edit | | Bring Send  Selection Align Group
interactions forwardw backward v ¥ v
mtersctions Arrange —n
. @1 Group
[nl H
=

You can use the Format menu’s Group button to Group multiple objects together so
they will act as one object. If you need to ungroup previously grouped objects, you

can do so with Format, Group, Ungroup.
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E. Lock Objects

Once you have placed an object right where you want it, you may want to lock it in
place so it cannot be moved. This can be done with the ribbon's View, Lock objects
check box. Once locked, the objects can be modified via the format pane, but they
cannot be moved with the mouse.

File Home Insert Medeling View Help

— I,
[] Gridlines ? I] lﬂ L—| (9=

Aa ha Aa Aa ha Aa 1= D [ — ] EF@ =7
Intualn!| lulualnl 1 Intualal| |Ruloatal| (Dulmalall[*] Page | Mobie neptogn Fiters Bookmarks Selection Performance Sync
viewv | layout | [ |Lockobjects analyzer  slicers

Themes Scaletofit | Mobile Fage options Show panes

118



Microsoft Power Bl Level 2 © TechMentors

F. Selection pane

The selection pane is a pane that displays the various objects (visuals, shapes, text
boxes, etc.) that belong to a page. With the selection pane you can hide or show each
object, change layer order (i.e. move one object in front of another), and change tab
order.

View the selection pane
To view the selection pane, from the ribbon choose View, Show pages, Selection.

Hide an object

1. Select the object you wish to hide.

2. In the selection pane, click the eyeball next to the object.
Unhide an object

1. In the selection pane, find the object you wish to unhide.
2. In the selection pane, click the eyeball next to the object.

Change layer order

Power Bl offers two methods for changing layer order.
Change layer order with the selection pane
1. Select the desired object.

2. In the selection pane, click the black up arrow to move it toward the top of the
list, or click the black down arrow to move it toward the bottom of the list.

Selection X

Layer order Tab order

\\

Viove up Move down

Show Hide

119



Microsoft Power Bl Level 2

© TechMentors

Change layer with the format menu

1. Select the desired object.
2. Select one of the following the ribbon’s Format menu:
Medeling View Help Format Data / Drill Medeling Help Format Data / Drill
U e = T e =
Bring Send Selection Align Bring Send Selection Align
forwardv backward v v forward v backward ~ -
[y eingtorara = [y send backward
rl:h Bring to front E;]_?j Send to back
Menu option Menu path Result

Bring forward Format, Bring Forward,

Bring Forward

Moves the object in front of another

Format, Bring Forward,
Bring to front

Bring to front

Moves the object in front of all other objects

Send backward | Format, Send backward,

Send backward

Moves the object behind another

Send to back Format, Send backward,

Send to back

Moves the object behind all other objects

Change tab order

When viewing a page in the Power Bl service, many viewers prefer to use the
keyboard’s tab key to move from one visual to another. The default tab order is
defined by the order in which you placed the objects on the page. Using the selection
pane, you can change the tab order.

1. Display the selection pane (from the ribbon choose View, Show pages,
Selection).
2. Click the Tab order link at the top of .
: Selection > X
the selection pane.
. T : Layer order Tab ord
Notice each object is listed with a o BETEeE e 9
number to its left. aw =™ =
3. Select the desired object. 1 Count of Title by Rating
2 Table
4, Click the black up or down arrow to 3 Movies by Year and Rating e
promote or demote the object’s tab 4 Slicer

order.
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G. Mobile layout

You can quickly convert a desktop / browser-based Power Bl report into a set of
mobile-friendly visualizations using the Mobile layout view. This view allows you to
drag and drop visualizations from your report page onto the image of a mobile phone.
From there you can resize and reposition the visuals as desired.

1. Open your Power Bl report.
2. From the ribbon select View, Mobile, Mobile layout.

The screen will show you the image of a mobile phone, and a pane named
Page visuals.

3. Select a visual from the pane and drag it onto the image of the mobile phone.
4. Click inside the added visual and move it to the desired location.

5. As needed, resize the visual using the size handles.

6. As needed, scroll up or down using the scroll bar on the right side of the mobile

phone’s image.
7. Repeat steps 3 through 6 for each visual.

8. From the ribbon select View, Mobile, Mobile layout to return to your regular
report view.
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7.DAX Calculations and
Measures

Complete this unit and you'll be able to:
A. Define DAX
B. Create calculations

C. Create measures
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A. What is DAX?
DAX is an acronym for Data Analysis Expressions.

DAX is a formula language

DAX is a formula language composed of a library of functions and operators that can
be used to build formulas. DAX is used in multiple Microsoft Products including
Power BI, Analysis Services and Power Pivot.

DAX is not a programming language

DAX is not a programming language.” To understand the difference between a
formula language and a programming language, consider the difference between
Excel macros and Excel formulas and functions. Excel’s VBA macro language is an
object-oriented programming language that can sequentially execute commands that
will manipulate your spreadsheet. In contrast, Excel’s formulas and functions perform
calculations that affect the cells or group of cells to which they are applied.

What can | do with DAX?

DAX allows you to add three types of calculations to your data model:
e Calculated tables
e Calculated columns
e Measures

DAX Calculations

Whether it is a calculated table, column, or measure the calculation has three parts:
the name of the calculation, an equal sign, and the formula.

Calculation Name = Dax formula

The DAX formula can include the following:

e DAXfunctions e Operators e Referencesto model objects
e Variables e Constants e White space

¢ See https://docs.microsoft.com/en-us/dax/
7 See https://en.wikipedia.org/wiki/Data Analysis Expressions
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Where can | learn more about DAX?

You can learn more about DAX from multiple resources including:

e Microsoft’'s Data Analysis Expressions (DAX) Reference
found at https://docs.microsoft.com/en-us/dax/.

e Microsoft's DAX function Reference gives detail information about over 250
DAX functions. For each function it shares its syntax, parameters, return values,
and examples. It can be viewed at https://docs.microsoft.com/en-us/dax/dax-
function-reference.

e The DAX Guide is a project of SQLBI which includes a reference to DAX
functions, operators, statements, data types. It is found at https://dax.guide/.

e Use DAX in Power Bl Desktop is a 2 hour 27 minute, seven-module learning
path provided by Microsoft. It can be found at https://docs.microsoft.com/en-
us/learn/paths/dax-power-bi/.

¢ Introducing DAX Video Course is a free 150 minute “introductory video course
about the DAX language” provided by SQLBI. You can learn more at
https://www.sqglbi.com/p/introducing-dax-video-course/.
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B. DAX Functions

Like functions in many other programs, each DAX function has a function name
followed by parenthesis. Most functions have arguments, but some do not. Even
when there are no arguments, the parentheses are required. Some arguments are
required, and others are optional. Either way, the arguments are always listed inside
the parenthesis, and are separated by commas.

FunctionName (Argumentl, Argument2, ..)

To help decrease the DAX learning curve, Microsoft intentionally used many of the
same function names that are found in Excel.

Exercise — Match that Function

To help you learn and familiarize yourself with many of the DAX functions, you will
perform the following Match that Function exercise.

1. From your exercise files folder, open Match that Function.xIsx.
2. Read the instructions on the Instructions sheet.
. US History
2 Function Your Answer Results | Copy, not cut, ipti from here to column B.
. \Washington First President ] First President
President during the Civil War 1] President during the Civil War

Jefferson
4

Wrote the Declaration of Independence

_ |Lincoln
5

Instructions

This Excel file is an interactive quiz / matching game. On each sheet you will see a list of functions in column A, and a list of
function descriptions in column D.

The descriptions are not in the correct order. Your job is to copy them from column D to the correct row in column B.

For example a student taking a US History course saw that "Washington" was listed on row 3. They therefore copied
"First President” from cell D3 to cell B3. Since that is correct and column C rewarded them with the green check box.

The student then copied "President during the Civil War" to B3 for Jefferson. That is incorrect, and therefore column C shows a
red circle.

3. Select the Aggregate sheet, and for each function name copy the description
from column D to the correct row in column B.

Note: DO NOT CUT AND PASTE THE DESCRIPTION.
Cutting (CTRL X) and pasting will ruin the conditional formatting in column C.

4. Repeat the process for the other sheets.
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C. DAX Operators

As listed below, DAX uses many of the same mathematical, logical, and text operators

as Excel.
Operator | Mathematical Operation
+ Add
- Subtract
* Multiply
/ Divide
A Raise to the power of an exponent
Operator | Textual Operation
& Concatenate
Operator | Comparison Operation
= Equals
== Exactly equals
> Greater than
>= Greater than or equal to
< Less than
<= Less than or equal to
<> Not equal to
Operator | Logical Operation
&& AND
| OR
IN In a list
NOT Reverses the logical operation
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D. DAX Variables

When you create a DAX formula you can create variables that store the result of an
expression. You can then use that variable name in the formula.

To declare a variable, use the keyword VAR followed by the variable name, an equal
sign, and the variables expression (value or calculation).

VAR <name> = <expression>

When a variable is declared in a DAX calculation, the calculation must explicitly state
the value that is to be returned.

For example, the following DAX calculation creates a measure named Three. It
creates two variables named One and Two. It then uses the keyword Return to tell the
computer that the results of the measure should be the value of the One variable plus
the value of the Two variable.

1 Three =
VAR On

VAR Tw 2

LIS I L ]
(=] im
1]

r-\.

Return

- _—
]

LN
m
+
[ e )

The variable name can use upper- or lower-case letters, and digits between 0 and 9.
No spaces are allowed. The variable name must not start with a digit. You may also
use a _ (single underscore) or __ (double underscore) as variable prefix.

You may not use reserved keywords (words like VAR and Return that show up in blue)
for your variable name. Names of existing tables are also not allowed for variable
names.
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E. Measures

In this exercise you will learn about three different types of measures: Implicit
Measures, Explicit Measures, and Quick Measures. You will see that an Implicit
Measure is automatically calculated based on a field’s default summary function, and
that an Explicit Measure is based on a formula you create. You will also see that the
Quick Measures feature is a way to get Power Bl to help you create the formula for an
Explicit Measure.

1. If necessary, open the AdventureWorks.pbix report.
2. Create a new page and name it “Measures”.

Add an Implicit Measure

1. Add a Matrix visualization.

2. From the Sales table add the Extended Price field to the Values well.

3. In the values well, click the Extended Price drop down and notice Sum is
selected.

The sum of the Extended Price is an implicit measure because you did not
explicitly request the sum function.

Change the default measure

. . Properties » Data »
1. Switch to the model view. N
fenera Tables Model
. > Formatting Q, Search
2. In the fields pane, expand the Sales —
' Advanced G
table and select the Extended Price S oot
Customer
fleld . Extended Price (Default) B Product
B Reseller
Data category B Sales
3. If necessary, expand the Properties resesere=d feis
Customer Key
pane, then scroll down and expand the = ™= ‘”e e
] Sum [B Extended Price
Advanced section. -
Order Date
¥ Order Quantity
Notice the Summarize by property is S
Reseller Key
set to Sum. T Sales Orer
Sales Temitory Key
. . . . .. Ship Date
This setting determined our implicit 5 unitpie
o Z Unit Price Discount Pe
calculation. Doy
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4. Click the Summarized by drop down and change the default to Max.
5. Return to the Report view.

Notice the label now explicitly states it is the Sum of Extended Price.
6. In the Values well, click the x to remove the Extended Price.
7. Add the Extended Price again, and then click the drop down.

Notice the field is now set to return the Maximum value.
8. Return to the Model view and change the default back to Sum.

Examine an Explicit Measure

The measure we did in earlier chapters are explicit measures.

1. Return to the Report view.
2. Click on the My Measures, Totals Sales measure.
3. Notice the following formula explicitly tells Power Bl that you want the sum of

the Sales table’s Extended Price column.
Total Sales = Sum(Sales[Extended Price])

4. Add the Total Sales measure to the values well.
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Create a Quick Measure

Creating a quick measure in Power Bl is somewhat like inserting a function into Excel
with the Insert Function dialog box. As you will see the Calculation drop down gives
you many measures that you can create with this wizard like dialog box.

) Insert Function ? X
Quick measures X
Search for a function:
Calculation Fields TypeaTrlefdescrlptlon of what you want ta da and then
- click Go|
Select a calculation ) €
' = search Or select a category: Most Recently Used v
Bgcs Select a function:
How wookve ]
- WLOOKUP
S AREAS
E=ge MATCH
¥LOOKUP
& Int HLOOKUP
= YMATCH ©
LOOKUP(...)
= Looks up a value either from a one-row or one-calumn range or from an
= < array. Provided for backward compatibility.
Post an idea Cancel
Help on this function oK Cancel
1. Right click on the My Measures table and choose New quick measure.
2. Click the Select a calculation drop down arrow and scroll down.

Notice that Power Bl gives you the following categories.
e Aggregates per category
e Filters
e Time Intelligence
e Totals
e Mathematical operations

o Text
3. In the Time Intelligence category, choose the Month to-date total.
4. Drag the Sales, Extended Price field to the Base value well.

5. Expand the CalendarFY table and drag the Date field to the Date well.
6. Click Add.

7. Select the new Extended Price MTD field and on the Measure Tools ribbon
change the format to Currency with 2 decimal places.

8. Add the Extended Price MTD field to the values well of the matrix.

9. From the CalendarFY table, drag the FiscalYear Hierarchy to the Rows well.
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The matrix now shows years.

10.  Click the Expand all down one level in the hierarchy button .

The matrix now shows quarters.

11.  Click the Expand all down one level in the hierarchy button .

The matrix now shows months.

12.  Click the Expand all down one level in the hierarchy button .
The matrix now shows days.

Notice the Extended Price MTD total is increasing each day, and then starts
again from zero the following month.

bFiscaI Year Max of Extended Price Total Sales Extended Price MTD

29 6,998.32 $116,319 11,324,774.27
30 12,145.94 §71.222 $1,395,995.83
31 3,578.27 $27,361 £1,423,357.20
-] Sep 21,532.39 $2,524,495 $2,524,494.67
1 8,159.96 $38,547 $38,546.71
2 3,578.27 $20,717 $59,263.55
3 10,124.95 $107,653 $166,916.76
4 4,079.98 $16,649 $183,565.57
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